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Date: August 10, 2010         Code:  AD 10-04 
 
To:  FOA Delegates 

FSAC Members 
 
From:  George V. Ashkar 

Assistant Vice Chancellor/Controller 
Financial Services 
 

Subject:  2010-11 Capital Outlay Re-Appropriation Bridge Funding  
        

Per the memorandum dated August 10, 2010 titled 2010/11 State Budget and Capital Outlay Program Funding issued by 
Elvyra F. San Juan, the re-appropriation of various capital projects is contingent on the approval of the final state budget. 
Due to the delay in the budget approval by the governor, the re-appropriation has also not been approved. However, 
campuses may continue capital project spending, as determined by the Vice President, utilizing the campuses’ working 
capital. If appropriate, this shall be implemented by the campus Financial Services staff using the following steps: 

1. The invoices from the reverted or expired projects shall be paid from the project fund and appropriate expenditure 
account via direct vendor pay. When the claims process is run, the deficit cash balance created by the payment in 
the capital project fund will be relieved and moved to the campus revolving fund mapped to CSU fund 499 – TF 
Revolving Fund. 

a. These items should be treated as an exception to any established campus policy on dollar limits for direct 
vendor pay in reimbursable funds.  

b. Detailed accounting and accounts payable instructions including the treatment of rejected claims are 
enclosed in Attachment A. 

2. The TF CSU Operating Fund, or CSU fund 485, provides the working capital for the revolving fund activity in CSU 
fund 499. Therefore, the forgone interest due to delayed reimbursement of the held claims shall be absorbed by 
the Operating Fund.  

a. Campuses may be asked for an accounting of the forgone interest and thus should maintain adequate 
records in anticipation of a request for this information by the Chancellor’s Office.  

 
If you have any questions, please contact Jean Gill at (562) 951-4318 or jgill@calstate.edu.  
 
CC:  Jean Gill, Assistant Controller 
 Elvyra F. San Juan, Assistant Vice Chancellor, Capital Planning, Design and Constructions 
 Nancy Freelander-Pace, Executive Program and Fiscal Manager 
 
GVA:kc  AD 10-04 
Attachment A 
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General Accounting Notes 
For questions on this section please contact Sedong John sjohn@calstate.edu or (562) 951-4577. 
 

• As a reminder, here is a T account depiction of the accounts payable process including 
the claims process. 

 

1. Enter Voucher

(1) 300 <300>  (3) 2. Pay Voucher
3. Claim Voucher

(2) 300 <300>  (1) (3) 300

(3) 300 <300>  (2)

<300>  (3)
Fund Balance Clearing

AP Liabililty Claims AR Clearing

HA001-101100
Cash-Short Term Investment 

(SWIFT)

HA001-305022

Capital-Construction Cash-Short Term 
Other (SWIFT)

HA001-201001 DVP01-103002

Accounting Entries for Claim Schedule Processing

General Obligation Bond Fund TR Revolving Fund
HA001-607033 DVP01-101100 Transaction

 SAM99 Reporting 
• Since the claim schedules will remain unprocessed by the State Controller’s Office, the 

SAM99 report for the General Obligation Bond Funds should be out of balance by the 
unprocessed claims amount. This out of balance condition is expected and should occur 
until: 1) the claims reimbursement process is resumed and the claim is paid by the State 
Controller’s Office or 2) the Chancellor’s Office Systemwide Reporting Group issues 
further accounting instructions. 

 
FNAT Maintainance 

• For re-appropriations that extend the reversion date for the same projects without any 
change in state attributes, FNAT keys will remain the same. However, Systemwide 
Financial Standards and Reporting (SFSR) will update the reversion date on the FNAT 
key based on the information in the SCO’s Agency Reconciliation Report (i.e., tab run).  
No action is required by the campus.  
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Accounts Payable Notes 
For questions on this section please contact Lauri Reilly lreilly@calstate.edu or (562) 951-4534. 
 
While the steps outlined in this memorandum conform to regular accounts payable processes, 
there are some notable differences. Due to this, step by step instructions are covered below to 
allow the differences to be more clearly illustrated and understood for consistent treatment across 
all campuses. 
 
 

I. Processing General Obligation Bond Invoices  
A. Communicate with your Construction Management or Property/Plant Personnel to ensure 

that approved vendor invoices are forwarded to Accounts Payable for payment during the 
work stoppage period. (Please note that public contracting code requires payment within 39 
days of invoice approval.) 

 
B. Enter the invoice into the accounts payable system and pay the vendor.  
 
C. Run the claims extract process. 
 
D. Run the Claims SCO Fund Report – Prior to Submission.  Locate the pages for the CSU SCO 

Funds impacted by this directive.   
 
 

 
 
For each voucher appearing on the page, set the Stage Status on the CSU Claims Staging Table 
to ‘H’ or Hold.   
 
Navigation: CSU Claims Processing > Use > CSU Claims Staging Table > Enter Voucher ID  
 
Once the State Controller’s Office resumes processing claims reimbursements for these funds, 
the Stage Status for the held items should be reset to ‘A’ or Available so that they will be picked 
up the next time the Claim Build process is run. 
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II. PROCESS DIRECT VENDOR PAY VOUCHERS ON CLAIM HOLD 
 

A. Identify all vouchers with Claims Status HOLD 
Run the Claims Staging Report with Claim Stage Status = HOLD 
 

 
 
Review the report for items by Payment Date (PYMNT DT): 
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B. Reset Stage Status to Available 

Vouchers selected from the Claim Staging Report to be claimed will need to have their Stage 
Status changed from “H” to “A”.  
 
Navigation: CSU Claims Processing > Use > CSU Claims Staging Table 
 
Enter the Business Unit and Voucher # 
Change Claim Stage Status From “H” To “A” – SAVE 
Repeat for each voucher to be submitted on the claim 
 

 
 
Once all vouchers have been updated, run the Claims Build (CSUAP002) process with the 
Claims Handling code ‘RE’.   
The next step is to run the Claims Submission (CSUAP003) process with Claims Handling code 
‘RE’.   
The Claim Form STD 218, Remittance Advice Form STD 404, Claims File, and Claims Audit 
Report need to be generated for submission.   
Put the claim packet together as usual. 
 
IMPORTANT: The approved CSU Campus Claims for Work Performed letter should be the 
second document of the packet, located directly behind the Cash Transfer Letter.  
 
Additional information on the above processes is available in section 12.3 of the CSU Manage 
Claims Process user guide on the CMS website. 
 
 

III. PROCESS REJECTED DIRECT VENDOR PAY CLAIMS 
 
The re-submission of claims rejected by the SCO depends on how the campus treated the claim 
when they received it back.  Choose the scenario below that applies to the rejected claim. 
 

From: “H” 
To: “A” 



AD 10-04 
Attachment A 

  Page 5 
 

  

A. Claims Rejected by SCO – Rejected in PeopleSoft  
The voucher distribution lines need to change from ‘R’ for Rejected to ‘A’ for Available in the 
CSU Claims Staging Table.  Using information on the Claims Audit Report Detail attached to 
the rejected claim,  
 
Navigation:  CSU Claims Processing > Use > Claims Staging Table 
Enter the Business Unit and Voucher # 
Validate Stage Status = “R” and Clm Handling Cd = “RJ” 
Change the voucher distribution lines Stage Status from ‘R’ for Rejected to ‘A’ for Available 
SAVE 
 

  
 
Once all vouchers have been updated, rerun the Claims Build (CSUAP002) process with the 
Claims Handling code ‘RJ’ for Rejected.   
The next step is to run the Claims Submission (CSUAP003) process with Claims Handling code 
‘RJ’ for rejected.   
The Claim Form STD 218, Remittance Advice Form STD 404, Claims File, and Claims Audit 
Report need to be generated for re-submission.   
Put the claim packet together as usual. 
 
IMPORTANT: The approved CSU Campus Claims for Work Performed letter should be the 
second document of the packet, located directly behind the Cash Transfer Letter.  
 

B. Claims Rejected by SCO – NOT Rejected in PeopleSoft  
Validate that the claim was not rejected 
Using information on the Claims Audit Report Detail attached to the rejected claim,  
 
Navigation:  CSU Claims Processing > Inquire > Claims Staging Information 
Enter the Business Unit and Voucher # 
Validate Stage Status = “S” and Clm Handling Cd = “RE” 
 

From: “R” 
To: “A” 
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Recreate the following documents for each claim to be re-submitted: 

• Claim Schedule Form (STD 218) 
• Remittance Advice (STD 404) 
• Claims Audit Report 

 

 
 
On the Claim Schedule (STD 404) form, white out the first “0” of the Schedule Number and add 
an “A” at the end.   
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Put the claim packet together as usual. 
 
IMPORTANT: The approved CSU Campus Claims for Work Performed letter should be the 
second document of the packet, located directly behind the Cash Transfer Letter.  
 
 

IV. Processing General Obligation Bond Direct Vendor Pay Claims Rejected by the State 
 
Recognize the rejected claim by the State Controller’s Office either by the automated or manual 
claims reconciliation process. 
 

 
 
Once the State Controller’s Office resumes processing claims reimbursements for these funds, 
reset the Stage Status for the rejected items manually or by using the CSU Rejected Claims 
Update functionality. (Further description of this process is available starting at section 12.3 of 
the CSU Manage Claims Process user guide on the CMS website.) 
 
 

V. Processing General Obligation Bond State Vendor Pay Claims Rejected by the State 
 
Recognize the rejected claim by the State Controller’s Office either by the automated or manual 
claims reconciliation process.  Same as Direct Vendor Pay. 
 
Void and Reissue the state vendor pay “check”.   
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On the Voucher Payment Page for the reissue of the check, change the Bank to “CMP” and the 
Method to “CHK”.  Note: You must reopen the Control Group by changing the status from 
Verified to Assigned.  Once the changes have been made, the Control Group status must be 
changed back to Verified.  Run your pay cycles and issue the check to the vendor.  
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Follow steps 3 through 5 from the Processing General Obligation Bond Invoices section above. 
 
 


	AD 10-04.pdf
	AD 10-04.ATT

		2010-08-13T09:44:51-0700
	George V. Ashkar




