The California State University International Programs

INTERNSHIP APPLICATION

SECTION I.  APPLICANT INFORMATION (to be completed by student)         
	Student’s name:
	
	Degree objective/major:  
	

	Overseas study center: 
	
	CSU campus:
	

	Home campus advisor’s name:
	
	Advisor’s dept.:
	

	Advisor’s email address:
	

	Advisor’s phone number:
	
	Advisor’s fax:
	


SECTION II.  INTERNSHIP INFORMATION (to be completed by student)

	The semester(s) in which the internship will be conducted (e.g. 1st and/or 2nd semester):  
	

	Organization or institution where internship will be conducted:  
	

	How course should be credited at home campus (department and course number):
	

	Title of course to be credited at home campus (as listed in the catalog):
	


Attach the following documentation to this application:

	
	An internship proposal describing the internship. 

	The proposal should include the following:  1) the academic goals and objectives of the experience; 2) how the internship will contribute to your career goals; 3) a description of the duties you will be expected to fulfill; 4) the start and end dates of the internship; 5) the number of hours of the internship per week; and 6) the name of person (internship supervisor) to whom you will be reporting with his/her contact details.  

	
	A letter of confirmation from the organization which verifies that you have secured an internship with them.


	
	An outline describing the means by which the host university supervisor will be supervising the internship.

	The outline should include:  1) the criteria by which the supervisor will assign a grade of CR/NC; 2) a schedule of meeting dates with the supervisor to discuss the internship; and 3) a description of written deliverables with the dates when assignments are due.  Note:  All internships must include a written report.


SECTION III.  INTERNSHIP REQUIREMENTS (to be completed by the host university supervisor) 

	Minimum number of work hours required for internship per week:
	
	Total number of units for internship:
	

	Host university supervisor’s name:
	
	  Supervisor’s dept.:
	

	Supervisor’s email address:
	


Note: The CSU International Programs (IP) allows a maximum of six units of internship per year. Internships are graded Credit/No Credit (CR/NC) only.  IP policy on CR/NC applies:  Assignments must be submitted by the given deadline dates (no later than the last day of the semester) in order to receive a grade for the internship; otherwise the grade of WU is assigned.  The final grade is then submitted to the Office of International Programs via the on-site program or international office at the host university.

SECTION IV.  AGREEMENTS (all signatures are required)

Student ________________________________________________________  Date ____________________

Internship Supervisor 
 Date 

Host University Supervisor
 Date 

Return original form with supporting documents to the Office of International Programs for final approval.

Office of International Programs 
 Date 


Note:  Credit for internships for the student’s major or minor are subject to home campus department policies and may require additional approval.  Students are advised to contact their home campus advisor.
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