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The California State University
Office of the Chancellor
400 Golden Shore
Long Beach, California 90802-4275

(562) 985-2800

March 7. 1997

Presidents

Barry MuniW
Chancellor [

Attached is a copy of Executive Order No. 666 which delegates authority to you to make

all professional appointments reiative to capital outlay projects and campus physical
development.

At its January 1997 meeting, the Board of Trustees approved two resolutions regarding the

policy and procedures on professional appointments. Implementation procedures will be
issued under separate cover,

It is vour responsibility as President to impiement Executive Order No. 666 where applicable
and to maintain the campus repository and index for ail Executive Orders.
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Distribution: Vice Presidents, Administration and Finance
Executive Deans
Vice Chancellors
PPD Staff




zxecutive Order No. 666

The California sState University
Office of the Chanceilor
400 Gaiden Shore
Long Beach, California 90802-4275

(362) Y85-2800

Executive Order No.: 666

Title: Delegartion of Professional Appointments Related to Capital Outlay Projects
and Campus Physical Development

Effective Date: March 7. 1997

Supersedes: No Pror Executive Order

This Executive Order is issued pursuant to authority or Section 7(e) of Chapter III of the Standing Orders of

the Board of Trustees of The Califorma State University. and delegates the following authority to campus
Presidents or designees.

i.

Authority

Effective immediately. each campus President or designee is delegated authority to make all profes-
sional appointments reiative to capitai outiay projects and campus physical development.

Responsibility

The campus President or designee 1s responsibie for ensunng that:

A

The authority delegated by this Executive Order is exercised in compliance with all appiicable
statutes and regulations and poiicies of the Board of Trustees.

The process for ail architectural appointments reiative to capitai outiay projects is carried out in
accordance with the artached Board of Trustees’ “Policy on the Appointment of Architecturai

Firms for State and Nonstate Capitai Outlav Projects” (RCPBG 01-97-01), which this by refer-
ence 1s incorporated into this Executive Order.

The process for all other protessional appointments is consistens with guidelines of the State
University Administrative Manual (SUAM).

Appropriate intemal controls are in piace to ensure that systemwide standardized architectural,

engineering, and other professional appointment contract forms are utilized when contracting
with the selected protessional.

M. Accountability

A

The campus shall provide to the senior director. physical planning and development, a summary

of each architecturai and engineering seiection that includes a list of the firms that were consid-
ered and the interview results.
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B. The campus shall provide to the senior director, physical planning and development, an annual
report regarding the appointment of the Consulting Architect, Consulting Landscape Architect or
Consulting Engineer. The report shall include a list of the firms that were considered and the
methods used for selection.

C. Authority delegated by this Executive Order may be revoked in whole or in part if in the judg-
ment of the chancellor, the campus President or designee has not complied substantially with
provisions of this Executive Order. Annual post-audits may be employed to determine compli-

ance with provisions of this Executive Order.

U Barry Munitz, Chancellor

Dated: March 7, 1997
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Attachment A
Executive Order No. 666

BOARD OF TRUSTEES OF THE CALIFORNIA STATE UNIVERSITY

Policy on the Appointment of Architectural Firms for
State and Nonstate Funded Major Capital Outlay Projects

Purpose

‘The purpose of this policy is to establish a welt-defined and fair procedure to be used by the Chancellor’s

Office and the campuses in the selection of architecturai firms to design major capital outiay projects.

Policy

It is the policy of the Board of Trustees of The California State University (CSU) to identify and
erfectively utiiize the professionai skiils of the architecturai firms most highly qualified for a CSU
project. and to base the CSU architect selection process on the professional qualifications and past
performance of the applicant tirms. [t is further tne policy of the trustees to endeavor to hire architects

who can create erficient. functionai and aestheticaily pleasing buildings and facilities. which further
the eaucationai mission of the CSU.

Procedure

A. Noticer Announcement

Once each vear. the Chanceilor s Office shail announce and publish a notice that the CSU desires
submuittals of a questionnaire ana brocnure rrom all architecturai firms interested in performing
srchitecturai services for the CSU dunng the tollowing fiscal year.

B. Submittals and Statf Review

Once each vear. interested architectural firms shall submit the completed questionnaire and
brochure by an announced date to the Chanceilor s Office. Attention: Office of Physicai Planning
and Development {PPD). The Chancellor’s Office will evaluate the eligibility of each firm by
reviewing the guestionnaires and brochures of each firm. They will then place the firms in
appropridte categories based on project types and construction value.

Upon completion of the evaiuation. a list of prequaiified architects shall be prepared by PPD.

The approved firms will immediately be notified of their approvai for consideration during the
following fiscal year.

C. Short Lisvinterviews/Appointments of Architectural Firms

Once 2 capital outlay project has been inciuded in the trustees’ budget, the PPD staff architect
will prepare wrinten critena. relevant 10 the project to be designed, to seiect from a list of
prequalified architects a group of arcnitectural firms. The criteria for prequalification shall include
the quality of performance of firms currently under contract. Using the list of firms provided by
PPD. the campus will deveiop a short list of not less than three firms and prepare invitations to
the short listed firms to be interviewed. The campus forms a pane! for the purpose of interviewing
the short list of architects. The panet may contact previous clients and users of projects designed
by the short [isted firms and. upon compietion of the interviews. prioritize the list of firms and
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