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(Month, Day, Year)

Do Not Remove From This Project

INSTRUCTIONS

1.
This diary is for the exclusive use of the construction inspector employed on state university projects.

2.
The information in this journal shall be treated as private. Access to the contents by others is denied except by specific permission from the construction administrator.

3.
The diary shall be filled out daily by the project inspector, and any unused portion of the page lined to prevent additions at a later date.

4.
Use left hand column check control to check a delinquent item that needs picking up later. When item is approved, circle the check (() and initial and date.

5.
This diary might be used as evidence in litigation; therefore, write legibly and in ink (or with a ballpoint pen).

6.
Cover salient points of the daily construction progress and unusual events that occur on the project.

7.
The project construction inspector is the only one who shall make entries into the diary.

8.
At the completion of the project, the diary must be filed in the office of the construction administrator.

PROJECT DATA

Campus
Project


Contract No.
Bid
Open
Award
Amount $

	
	NAME
	ADDRESS
	TELEPHONE/FAX

	General Contractor
	
	
	

	Architect
	
	
	

	Structural Engineer
	
	
	

	Mechanical Engineer
	
	
	

	Electrical Engineer
	
	
	

	Testing Lab
	
	
	

	Inspector
	
	
	

	SUBCONTRACTORS LISTED BY GENERAL

	1.
	Acoustical Tile
	
	
	

	2.
	A. C. Paving
	
	
	

	3.
	Air Conditioning
	
	
	

	4.
	Asphalt Tile
	
	
	

	5.
	Chalk & Tackboard
	
	
	

	6.
	Cement Finishing
	
	
	

	7.
	Concrete
	
	
	

	8.
	Communication System
	
	
	

	9.
	Demolition
	
	
	

	10.
	Doors
	
	
	

	11.
	Electrical
	
	
	

	12.
	Equipment
	
	
	

	13.
	Excavation & Grading
	
	
	

	14.
	Fencing
	
	
	

	15.
	Flooring
	
	
	

	16.
	Glass & Glazing
	
	
	

	17.
	Gunite
	
	
	

	18.
	Hardware Finish
	
	
	

	19.
	Heating & Ventilation
	
	
	

	20.
	Insulation
	
	
	

	21.
	Landscaping
	
	
	

	22.
	Marble & Ceramic Tile
	
	
	

	23.
	Masonry
	
	
	

	24.
	Materials & Equipment
	
	
	

	25.
	Metal, Misc.
	
	
	

	26.
	Millwork
	
	
	

	27.
	Painting & Decorating
	
	
	

	28.
	Partitions
	
	
	

	29.
	Plaster-Lath
	
	
	

	30.
	Plumbing
	
	
	

	31.
	Roofing
	
	
	

	32.
	Sash
	
	
	

	33.
	Sealing
	
	
	

	34.
	Shades & Sun Control
	
	
	

	35.
	Sheet Metal
	
	
	

	36.
	Sprinkler
	
	
	

	37.
	Steel, Reinforcing
	
	
	

	38.
	Steel, Structural
	
	
	

	39.
	
	
	
	

	40.
	
	
	
	

	41.
	
	
	
	

	42.
	
	
	
	

	43.
	
	
	
	

	44.
	
	
	
	

	45.
	
	
	
	


PROJECT PAYMENT RECORD

	PAYMENTS
	CHANGE ORDERS
	
	

	DATE
	NO.
	AMOUNT
	TIME

EXT.
	EXTRA
	CREDIT
	DATE

AUTH.
	MATERIALS

DELIVERED
	NOTES

	
	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	2
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	3
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	4
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	5
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	6
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	7
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	8
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	9
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	10
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	11
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	12
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	13
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	14
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	15
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	16
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	17
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	18
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	19
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	20
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	21
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	22
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	23
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	24
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	25
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	26
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	27
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	28
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	29
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	30
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTALS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Insurance Carrier
Surety

Contract Start Date
Contract Completion Date

Physical Completion Date
Contract Time
Actual Construction Time


	Date
	Weather

	Visitors

	

	

	Remarks:

	

	Average No. of Men
	Skilled
	Semi-Skill
	Unskilled
	Work Progress
	Normal
(   )
	Slow
(   )
	Susp.
(   )

	General
	
	
	
	Supervision
	Superior
(   )
	Capable
(   )
	Incomp.
(   )

	Plumbing
	
	
	
	Labor Supply
	Adequate
(   )
	Inadeq.
(   )
	None
(   )

	Heating & Vent.
	
	
	
	Material Supply
	Adequate
(   )
	Inadeq.
(   )
	None
(   )

	Electrical
	
	
	
	Remarks:
	
	
	

	Painting
	
	
	
	
	
	
	

	Misc.
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	

	Check Control
	Log of Work Performed

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	9
	

	10
	

	11
	

	12
	

	13
	

	14
	

	15
	

	16
	

	17
	

	18
	

	19
	

	20
	

	21
	

	22
	

	23
	

	24
	

	25
	

	26
	

	27
	

	28
	

	29
	

	30
	

	31
	

	32
	

	33
	

	34
	

	35
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	Date
	Weather

	Visitors
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	Average No. of Men
	Skilled
	Semi-Skill
	Unskilled
	Work Progress
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(   )
	Slow
(   )
	Susp.
(   )

	General
	
	
	
	Supervision
	Superior
(   )
	Capable
(   )
	Incomp.
(   )

	Plumbing
	
	
	
	Labor Supply
	Adequate
(   )
	Inadeq.
(   )
	None
(   )

	Heating & Vent.
	
	
	
	Material Supply
	Adequate
(   )
	Inadeq.
(   )
	None
(   )

	Electrical
	
	
	
	Remarks:
	
	
	

	Painting
	
	
	
	
	
	
	

	Misc.
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	

	Check Control
	Log of Work Performed

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	9
	

	10
	

	11
	

	12
	

	13
	

	14
	

	15
	

	16
	

	17
	

	18
	

	19
	

	20
	

	21
	

	22
	

	23
	

	24
	

	25
	

	26
	

	27
	

	28
	

	29
	

	30
	

	31
	

	32
	

	33
	

	34
	

	35
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