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SECTION 01 78 39
 PROJECT RECORD DOCUMENTS
PART 1 -  GENERAL
1.1 RELATED DOCUMENTS
A. Construction Drawings, Technical Specifications, Addenda, and general provisions of the Contract, including Contract General Conditions and Supplementary General Conditions and other Division 01 Specification Sections, apply to this Section.
1.2 SECTION INCLUDES
A. Requirements for Project Record Documents to be submitted for Contract closeout.
1.3 PROJECT RECORD DOCUMENTS
A. General:

1. Contractor shall not use Record Documents for construction purposes. 
2. Contractor shall protect from deterioration and loss in a secure, fire-resistive location; provide access to Record Documents for the University's and the Architect's reference during normal working hours.
3. Contractor shall keep Project Record Documents current, as they will be reviewed for completeness by Architect, Inspector, and University's Representative as condition for certification of each Progress Payment Application.

B. Record Drawings:  Contractor shall record information continuously as Work progresses.  Contractor shall not conceal Work permanently until all required information is recorded. Contractor shall:

1. Maintain a clean, undamaged set of blue or black line white-prints of Contract Drawings and Shop Drawings.  Mark the set to show the actual installation where the installation varies substantially from the Work as originally shown.  Mark whichever drawing is most capable of showing conditions fully and accurately.

2. Where Shop Drawings are used, record a cross-reference at the corresponding location on the Contract Drawings. Give particular attention to concealed elements that would be difficult to measure and record at a later date.  

3. Legibly and to scale, mark record sets with red erasable pencil.  Use other colors to distinguish between variations in separate categories of the work.

4. Mark new information that is important to the University, but was not shown on Contract Drawings or Shop Drawings.  Record actual construction, including:

a. GPS X, Y and Z coordinate of manholes interior corner and each utilidor where it leaves the steam manhole.

b. The following for underground utilities and valves installed and encountered:

1) Shoot horizontal centerline, width and vertical top of pipe/utility locations and valves, referenced to permanent ground improvements along with GPS X, Y and Z coordinates.

2) Service type.

3) Pipe/utility size.

4) Pipe/utility material.

c. Field changes of dimension and detail. 

d. Details not on original Contract Drawings.  Application of copies of details produced and provided by Architect during construction will be accepted.

5. Note related Change Order numbers where applicable.

6. Organize record drawing sheets into manageable sets, bind with durable paper cover sheets, and print suitable titles, dates and other identification on the cover of each set.

7. Store Record Documents separate from documents used for construction.
C. Record Specifications:  Contractor shall record changes made by Addenda and Change Orders.  Contractor shall legibly mark and record in red ink actual Products installed or used, including:

1. Manufacturer's name and product model or catalog number.

2. Product substitutions or alternates utilized.
D. Record Photos:  Contractor shall photograph all work before covering up, including:

1. All open trenches and manholes shall be photographed.

2. All exposed utilities should be identified in the photos.

3. Show photographs locations on Record Drawings.

E. Initial Submission:

1. Prior to the date of the Notice of Completion, Contractor shall submit color PDF scanned record prints and one paper-copy set of marked Record Documents to Architect for review, approval and further processing.
2. Prior to the date of the Notice of Completion, Contractor shall submit annotated PDF electronic file and one paper-copy set of marked Record Specifications to Architect for review, approval and further processing.

3. Architect will indicate whether general scope of changes, additional information recorded, and quality of mark-ups are acceptable.

F. Final Submission:

1. Submit color PDF scanned record prints and two paper-copy sets of marked Record Documents.

2. Print each drawing, whether or not changes and additional information were recorded.

3. Submit annotated PDF electronic file and one paper-copy set of marked Record Specifications.

4. Submit annotated PDF electronic file and one paper-copy set of Record Photographs.

PART 2 -  PRODUCTS (Not Used)
PART 3 -  EXECUTION (Not Used)
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