Process of Establishing Learning Agreements at Cal State Fullerton

New positions posted by
companies/ organiza-
tions in CSUF database
dumped into a report
(CIsL)

v

From report, merge con-
tact information into
learning agreement tem-
plate (CISL)

v

Merged learning agreements sent
via email to Contracts & Procure-
ment Office for assignment of
unigue agreement numbers.
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Contracts & Procurement
Office assign agreement
numbers and email
document back to CISL.
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Learning agreements are
pdf-ed and sent to each
company/ organization via
email for signature. (CISL)

A 4

Company/ organization
prints and signs two copies
of the agreement and sends

back to Contracts &
Procurement.
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Contracts & Procurements
files and faxes a copy to
CISL for record keeping.




