Date

Principal Name

Design Firm

Address

City, State Zip

Dear Colleague,

Project Termination

California State University, Campus

Name of Project

Agreement Number      Project Number

The decision has been taken to cease and terminate schematic design work for the (project name) Project.  In light of the valuable budget information you have provided to us we feel that our most prudent course is to reassess and redirect our entire approach to this project in order to better meet campus needs.

Please cease and terminate all work on this project at this time.

Please review and prepare a final invoice for the portion of work that has been completed.  Submit hard copy and electronic media copy on CD-ROM of all plans, and supporting documents for our records.

We recognize that this has been a particularly challenging and difficult process due to the complexity of the project coupled with the severe budget constraints we faced.  We appreciate and respect the efforts you and your entire team have made on behalf of the University.

Sincerely,

Appropriate authorized signatory per management plan

Cc:
Chief of Architecture and Engineering, CPDC


Facility Planner of CPDC


Project File

