THE CALIFORNIA STATE UNIVERSITY

Plan Check Master Enabling Agreement, Exhibit A 
Service Order & Authorization to Proceed

[Date]
Ms. Michelle M. Pettit
PC Associates

3419 E. Chapman Avenue, #480

Orange, CA  92869

Subject:
[Project Name], [Project Number]

[Campus]


Service Order & Authorization to Proceed Number: [insert]
In accordance with the provisions of the Systemwide Master Enabling Agreement Number 2954, you are hereby authorized to [insert as appropriate]
[Provide code building code review for the subject project – (Rider A-1)]

[Provide the following related extra service [insert brief description]]

The Service Provider shall not perform services in excess of this Service Order without prior written authorization to proceed from the University.

Service Provider shall report to: 

[CSU Campus Name]

[Campus Department]

[Executive Facility Officer or designated campus Project Manager]

[Campus Address]

[Campus Project Manager’s Phone Number]

The total amount to be expended under this Service Order shall not exceed [written and numerical dollar value] inclusive of reimbursables, regardless of Service Provider’s cost in performing these services. To invoice, submit a single signed invoice per project.  On each invoice identify the Agreement Number and Service Order & Authorization to Proceed Number.  Direct invoices to the project manager named above.
Questions regarding this authorization shall be directed to the above named project manager.

Approved:





Fund Certified:

__________________________________


___________________________________

Thomas M. Kennedy




Jean L. Gill

Chief of Architecture and Engineering
Assistant Controller
Capital Planning, Design & Construction
Financial Services Accounting




c:    Campus Executive Facility Officer
       Architect, Chancellor’s Office

       Planner, Chancellor’s Office

       File
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