Rider A – Supplementary General Provisions
California State University [Insert] – Agreement Number [Insert]

Campus Task Order Service Agreement for Professional Services


1.0
GENERAL
1.1
During the term of this Agreement, the campus may issue individual Task Orders for the provision of professional services for various projects on campus.

1.2
[Insert additional general scope of work descriptions, if any, here]
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-
-
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-
-
-

-
-

-
-
2.0
TASK ORDERS AND FORMS
2.1
TASK ORDERS
The campus shall develop a Task Order in consultation with the Service Provider. Once a scope and fee is agreed to, the campus shall present a Task Order to the Service Provider for signature. Service Provider shall return the signed Task Order to the campus in hard hardcopy or .PDF format.
Service Provider shall not commence performance of services prior to receipt (hardcopy or .PDF format) of a fully executed Task Order. Task Orders may be executed as one document or executed by all parties in counterparts.
2.2
STANDARD FORMS
Standard forms and documents provided by the Trustees shall be used in providing services required by this Agreement including, but not limited to: construction management forms as may be required, and invoices for services.

3.0
EXTRA SERVICES

Extra services require pre-authorization in writing by the Trustees. When extra services are authorized, they shall be provided by Service Provider and shall be paid for by the Trustees as provided in Rider B and the individual Task Order. Although this Agreement allows for the provision of extra services Trustees will usually issue additional Task Orders for extra services.
4.0
COMPENSATION
4.1
The Agreement identifies the maximum cumulative amount that may be authorized. Individual Task Orders may be issued for any amount up to the balance available under this Agreement. Individual Task Orders shall encumber (lock in) funds for a particular task and reduce by a like amount the balance available for issuance of subsequent Task Orders.
4.2
Each Task Order shall identify a professional fee for services. Each Task Order shall authorize work either on a lump sum or progress payment.

4.3
When hourly charges are to be used, they shall be specified in a Rate Schedule which is attached to the Agreement and incorporated herein by this reference.
4.4
REIMBURSABLE EXPENSES
Unless otherwise stated in the Task Order, in addition to the fees for services, the Trustees will reimburse certain project-related expenditures.

Claims for reimbursable expenses shall reflect actual expenditures without a markup made by Service Provider, employees, or consultants working on the project and be documented by appropriate billing and supporting receipts. Unless otherwise stated within an individual Task Order, reimbursable expenses will be paid as follows:

a.)
Travel and Mileage:
Trips from Service Provider’s office to the project site or to the Chancellor's Office are not reimbursable. When pre-authorized by the Trustees, other travel expenses in connection with the services shall be reimbursable. Travel reimbursement shall be limited to the amounts that would be authorized for employees of the California State University at the time of travel as specified in the ‘California State University Internal Procedures/Regulations Governing Reimbursement for Travel Expenses and Allowances’.

b.)
Reprographics as Deliverables:
Reproduction of drawings, specifications, calculations, cost estimates, program analysis, photos, renderings, plots or similar reproductive instruments presented as a deliverable to the Trustees is reimbursable.

c.)
Reprographics for Development of Deliverables:

Reproduction for internal use by Service Provider and Service Provider's consultants is not reimbursable.

d.)
Incidental Items:

Incidental office supplies, letter postage, telephone calls, facsimile transmissions, computer use charges and similar attendant expenses are not reimbursable.

e.)
Reprographics for Plan Check Review:

Reproduction of documents for submittals to review agencies (Division of the State Architect, plan checking firm, State Fire Marshal, etc.) is reimbursable.

f.)
Reprographics for Bidding:

Reproduction of construction documents for bidding when requested by the campus project administrator is reimbursable.

g.)
Package Delivery/Courier Services:

Express package deliveries (USPS, FedEx, UPS or similar carriers) and judicious use of courier services for design deliverable to campus, plan review agencies, clarifications to Contractor inquiries (shop drawings, RFI responses), or similar actions to facilitate timely responses during the construction phase are reimbursable.

5.0
PCC 10720
Professional services provided under this agreement for construction projects shall be complete and accurate and shall give such direction as will enable any competent builder to carry them out (Public Contract Code 10720).
6.0
OWNERSHIP AND USE OF DOCUMENTS
6.1
Service Provider agrees that designs, drawings, specifications, electronic equivalents and other technical data produced in the performance of this Agreement shall become the property of the Trustees. The Trustees grant Service Provider the right to reuse aspects (i.e. details and design elements) of the design developed for this project in other designs for other future projects including those with other clients.

6.2
Service Provider agrees that the Trustees shall have access at reasonable times to inspect and make copies of notes, designs, drawings, specifications, electronic files, calculations and other technical data pertaining to the work performed under this Agreement.

6.3
USE OF DOCUMENTS

The Trustees retain the right to utilize documents prepared under this Agreement regardless of whether the Agreement is terminated or the project is suspended or abandoned. This right allows the Trustees to use these documents in the future for the same project, a modified version of it, or for one that is similar.
6.4
REUSE OF DOCUMENTS

Reusing the documents on another project without the approval of Service Provider relieves the Service Provider of liability resulting from their use.
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