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SUAM Appendix G
SAMPLE

Executive Order 747 Land Development Letter to Campus

(Referenced in SUAM Section 9015)

Date
Name of Vice President

Title

Campus

Address

Dear Xxxxxxx:

Subject:
Student Housing Apartment Project


Executive Order No. 747; Policy for Real Property Development Projects


Campus

As follow-up to the meeting with Xxxx on Date regarding the subject project, the following information is provided for your use as you move toward a final scope.  I understand that you have submitted the required updated information to Financing and Treasury, and you will be making a presentation to the Housing Proposal Review Committee on Date.  Also please work with Financing and Treasury to prepare the draft agenda item to be submitted by Date in order for the proposal to be placed on the Finance Committee agenda for conceptual approval for the Month Year Board of Trustees meeting.  As was indicated in the meeting, please follow, as appropriate, the direction provided in Executive Order No. 703 in addition to the requirements of Executive Order No. 747.

With regard to Executive Order No. 747 and obtaining the conceptual approval of the trustees, the campus’ presentation will clearly demonstrate the purpose of furthering the educational mission.  However, you should also consider and explore the issue of highest and best use for the property and provide comparisons to evaluate and quantify alternative land uses to ensure that the CSU receives appropriate value for the use of its land.  Subsequent to the conceptual approval several other items will need to be accomplished to stay on your desired schedule.  Attached for your reference is a Schedule of Submissions (Attachment A) around the Board required actions for the Month Year meeting.  You may wish to discuss this schedule with your proposed developer in light of your intended schedule 

The Master Plan Revision material must be submitted by Date, and the Amend Non-State and Schematic Design items must be submitted to this office by Date, at the latest in order to be included in the Trustees Agenda Book for the Date meeting.  The Master Plan Revision and Schematic Design items will require the appropriate CEQA compliance documents; this would include an environmental assessment and initial study for the preparation of an appropriate CEQA document, and following that, the results of the required public review and comment period, depending upon the type of CEQA document required.  Please note that CEQA must be processed through the trustees (Office of the Chancellor).  Also enclosed is a copy of a memo regarding Preparation of Visuals for Board of Trustees Meetings (http://www.calstate.edu/cpdc/Executive/CPBG_PrepOfVisuals.pdf) for your information and use.

With regard to leasehold relationship between the trustees and the foundation and between the foundation and the developer, the following points are noted:

· We need to see the ground lease from the trustees to the foundation for the property to be developed.  It should include a provision for reversion to the trustees, if some portion is not used for development for some specified period.

· Please provide a copy of the proposed ground lease from the foundation to the developer (indicating the development in phases).
· Please provide a copy of the proposed development agreement between the foundation and the developer.  This document should specify that its final execution may occur only after the Board of Trustees has approved its proposed terms.

I would also suggest that your responsible staff review SUAM Section 9017.01 for information and requirements with regard to site clearance associated with title issues.  Name of LUPER manager on my staff can assist you and your staff, if there are questions about this SUAM section.  He may be reached at phone number, or email email address. You or your staff may also wish to contact name of CEQA specialist, also on my staff, as he is very knowledgeable about CEQA requirements.  His telephone number is phone number, or email e/mail address.  You should also stay in contact with university counsel with regard to the terms and form of the ground lease between the trustees and the foundation, the sublease between the foundation and the developer, the development agreement, and any other legal aspects of the proposed development.  Please call me if you have other questions or want to discuss the project further.

We look forward to assisting you in any way we can to help you achieve a successful outcome for this development project.

Sincerely:

Name of Assistant Vice Chancellor

Land Development Review Committee

Office of the Chancellor

Attachments 

cc:
University Counsel

Finance & Treasury Staff

LUPER Chief

Facilities Planner

Land Use Planner

