Date

Design Firm

Address

City State, Zip

Dear Colleague,

Approval to Proceed - Construction Administration Phase

California State University, Campus

Project Name

Agreement Number
Project Number

The University has accepted a construction bid and is now in the process of entering into a construction contract for this project. You are hereby authorized to proceed with the construction administration phase activities for this project.

The project construction will be managed under the direction of (insert construction engineer’s name), Construction Engineer of this office. You will be contacted soon by (insert construction engineer’s name) regarding the coordination your efforts during this phase.

Under the terms of the agreement, professional services fees for the construction administration phase are $999,999 and shall be invoiced monthly. During this phase the percentage complete shown on your invoice shall be the same percentage as shown on the General Contractor’s Pay Request and approved by your office. Please include a copy of that approved contractor’s pay request with your monthly invoice.

At the conclusion of the construction administration phase a separate amount of $999,999 is payable upon completion and acceptance of record documents.

Sincerely,

Appropriate authorized signatory per management plan

Cc:

Cc’s to campus personnel as appropriate

CPDC Facility Planner

Project File

