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Date

Design Firm

Address

City State, Zip

Dear Colleague,

< SAMPLE >

California State University, (Campus)

XYZ Building Renovation

Agreement Number
Project Number 
Field Investigation of Existing Conditions
Extra Service Authorization #01

As an extra service to this agreement, you are authorized to perform a field investigation to ascertain existing field conditions to support your overall design efforts for the XYZ Building Renovation project. The purpose of this work is to more completely ascertain inadequately documented and/or hidden conditions that may impact the development of this project. This investigation shall include physical destructive testing as may be needed. The findings from this investigation shall be summarized in a report and incorporated into the Schematic design documents. This work should be undertaken at the earliest opportunity. 

The work shall include the following:

1.
Field investigation by A/E design team to measure/document/photograph existing conditions.

2.
Field measurements to supplement/confirm existing building plan documents.

3.
Field investigation by A/E to identify areas desired for destructive testing.

4.
A/E to obtain and coordinate services for destructive testing. Extent of testing may vary, but is projected to be on the order of a five day effort by a two-man field crew experienced in such work. Destructive testing areas need not be repaired, but must not be left in a structurally or otherwise overtly dangerous condition.  Building access shall be scheduled and coordinated with campus. It can be assumed that the building is now vacant and will remain so until the completion of the project.

5.
Five (5) copies of a bound report shall be prepared. Distribute two (2) copies to the campus, one (1) copy to the Office of the Chancellor, and retain two (2) copies for project use and inclusion as a component of the record as-built drawings to be prepared for the project.

This work shall be performed in accordance with the base A/E agreement. Total payment for this work shall be a lump sum of $16,200 (sixteen thousand two hundred dollars). Payment shall be in arrears for work performed to the satisfaction of the Trustees. Times of payment shall be upon completion of initial report.  Please reference Extra Service Authorization #01 when invoicing.

Sincerely,

Appropriate authorized signatory per management plan

____________________________________________________________, Date __________________

Extra Service Authorization No. XX Concurrence/Acceptance by ______________________________

A signature of concurrence with this authorization is required.

cc:

CC’s to campus personnel as appropriate

Project File
401 Golden Shore • Second Floor • Long Beach, CA 90802-4210 
email:  tkennedy@calstate.edu
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