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CSU LABOR COMPLIANCE PROGRAM

SITE VISIT GUIDELINES
The Site Visit Log is to be completed weekly by the University Labor Compliance Program representative (or others as provided below) in accordance with the following guidelines. Complete it ONLY for projects that are monitored under the CSU Labor Compliance Program.  Send completed form to Chancellor’s Office LCP Representative whose contact information is at the bottom of this page.
· The University Labor Compliance Program Representative can be either the CSU Construction Administrator or other designated CSU employee.

· Make on-site visits randomly or as deemed necessary, but visits must be undertaken during each week between the Notice to Proceed and the Notice of Completion, and for additional weeks that workers are present on sites at which the public works contract is performed. This means there is a minimum requirement of weekly on-site visits.
· Complete a CSU Labor Compliance Program Site Visit Log Form for each visit and send a copy to the Chancellor’s Office LCP Representative. When visiting the project site, check and observe as follows:
1. Check whether or not the job site has a posted DIR determination of prevailing wage rate of per diem wages.

2. Check whether or not the job site has a posted Notice of Labor Compliance Program Approval, including a telephone number to call for inquiries.

3. Make observations concerning work activities that are performed on site, and list every contractor/subcontractor on the site that day, OR reference and attach the inspector’s daily diary for that day. 
4. If approached by a worker, introduce yourself as a University representative for CSU’s Labor Compliance Program. If the worker provides information regarding underpayment or other issues, provide the worker with contact information for the CSU Labor Compliance Program and advise them to contact the Chancellor’s Office LCP Representative with any labor compliance issues. Document the conversation with the worker on the Site Visit Log, and include the worker’s name and contact information.
Chancellor’s Office LCP Representative:  Joseph Sangalang
E-mail:  jsangalang@calstate.edu, Fax:  (562) 951-4921
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