University Letterhead


Date

Contractor Contact
Contractor Company

Address

City, ST Zip

Subject:  
Audit of Payroll Records


Project Name, Project No.

Dear :
Article 4.01-d of the Contract General Conditions for the subject project provides for examination and audit of your records by the University or its designee. In addition, Article 4.02-c (5) requires that payroll records be made available for inspection.

The University hereby exercises its right to audit your records. Our designated representative is Perceptive Enterprises, Inc. A representative from Perceptive Enterprises, Inc. will be in touch with you shortly to schedule the audit.

Sincerely,

Name

Title

cc:  Ms. Nhubinh Nguyen, Perceptive Enterprises, Inc.
Notice to Contractor of University Audit – Payroll Records
May, 2009

