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PROJECT NAME, PROJECT NUMBER (#)
(CAMPUS)

(Campus Street Address)

(City, State  Zip)

The Trustees of the California State University will receive sealed bid proposals in the (Room), at the above address, for furnishing all labor and materials for construction of the (Project Name), Project Number (#), for the (name of campus), campus.

Proposals will be received in the above-mentioned room until 2:00 p.m. on (date of bid opening), in accordance with the contract documents, at which time the proposals will be publicly opened and read.

In general, the work consists of the (description of work is inserted here) in accordance with the plans and specifications prepared by (name of design firm); (address, city, st, zip); (name and title of design architect/engineer); telephone: (phone no. with area code); facsimile:  (fax no. with area code).  Plans and specifications may be seen at the office of the University and Plan Rooms.  Architect’s (or Engineer’s) construction estimate is $(amount of estimate).

Plans and specifications may be obtained after (date plans/specs are available), by requesting them in person from (name of contact person, department, address, city, st and zip--if campus is distributing plans, name and department is only necessary), telephone (phone no.), after the required refundable deposit of $(amount of deposit) per set has been made. General Contractors are allowed refunds for a maximum of two (2) sets each; subcontractors, one (1) set each. Additional sets of plans and specifications may be purchased for $(cost/set) each at the University. No refund will be made for any additional sets purchased. Deposits will be returned by the University if the plans and specifications are returned within 30 days in good condition and unmarked. Marked-up drawings, missing sheets and unbound specifications are sufficient reasons for forfeiture of deposits.

Each bidder offering a proposal must comply with bidding provisions of Article 2.00 et seq. of the Contract General Conditions. The bidder should familiarize himself with all the provisions of the Contract General Conditions and Supplementary General Conditions, especially Article 2.02, regarding the necessity to prequalify with the Trustees ten (10) business days prior to the bid date. 

Bidders must be prequalified with the Trustees. Prequalification of Prospective Bidders, Form 703.11 can be downloaded from the internet at http://www.calstate.edu/cpdc/cm/contractor_prequal_bidders.shtml, or bidders may contact the person below to request forms. (add language regarding supplementary or technical prequalification requirements here.)
This project is a public works project and is subject to prevailing wage rate laws (see Contract General Conditions, Article 4.02-c). {Use following if applicable:  Additionally, this project is subject to the Trustees’ Labor Compliance Program, initially approved November 6, 2003. Any questions regarding the payment of prevailing wages, or enforcement thereof, should be directed to the Trustees’ Labor Compliance Manager at cocm@calstate.edu.}
A pre-bid walkthrough has been scheduled for (date of walkthrough), at (time). Interested bidders should assemble at (location of walkthrough or meeting place) on the campus. It is strongly recommended that contractors attend this walkthrough, as it may be the only time bidders can walk through the project area with the Design Architect (or Engineer).

The Trustees require the successful bidder to achieve three percent (3%) DVBE participation in contracting construction projects as established in the bidding documents, and this must occur prior to the bid opening.  {University shall describe the DVBE incentive herein, as it must be in the advertisement.} Bidders shall contact the Trustees’ DVBE Coordinator at (phone no.).

It will be the responsibility of each bidder to obtain a bid proposal package in sufficient time to fulfill requirements therein.  Bid proposal packages are obtainable only by prequalified contractors, licensed in the State of California with a (license type) license, and the bid packages must be requested from the Trustees, located at (campus name, address); Attention:  (name, phone no., fax no., e-mail address).
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