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 Request for Proposals (RFP) Information
Faculty Curriculum Development Grants
Faculty Curriculum Development Mentoring Grants

Faculty Conference Travel Grants

Department Incentive Grants

Proposal Due Date: Monday, April 22, 2002

Overview______________________________________________________________________
In September 2000, Governor Gray Davis allocated $2.2 million per year for four years to the California State University system to support the expansion of service-learning on CSU campuses. Service-learning is a pedagogy that combines explicit academic learning objectives, preparation, and analysis with meaningful activities in the community. This academic year, CSUN hopes to receive $105,000 to support the development of new service-learning courses and infrastructure.  Last year, $50,000 from this amount was distributed to 23 faculty members to support the development and teaching of new service-learning classes during the 2001-2002 academic year.  This year, at least $47,500 will be available to support the Governor’s curriculum development goals during the 2002-2003 academic year. Four types of awards – open to all part-time and full-time faculty at all ranks – have been established:

1) Faculty Curriculum Development Grants (Category A):  At least eight $1500 stipends
 will be awarded to support new, individual service-learning classes that will be offered during the Fall 2002 and Spring 2003 semester.
 These stipends are divided into two installments: the first is allocated after course syllabi are approved and the second is released upon completion of the service-learning course and receipt of required assessment materials. 

2) Faculty Curriculum Development Mentoring Grants (Category B):  Three units of reassigned time (approx. $4350
) or equivalent stipend will be available to faculty members who are currently teaching service-learning courses and who will train two or more additional faculty members in service-learning pedagogy.  These faculty trainees will then offer service-learning courses in Fall 2003 or Spring 2004  within the same department or college. Faculty trainees will be eligible for Faculty Curriculum Development Grants (Category A) when they apply:  Signed agreements from department chairs are required from all faculty members seeking release time.

3) Faculty Conference Travel Grants (Category C): A total of $550 per College is available during the 2002-2003 academic year, beginning July 1 to support travel to conferences at which individual faculty members will be making scholarly presentations related to service-learning. While presenters will be given priority in funding, in absence of these applicants, the Center will consider funding individual faculty traveling to attend service-learning training conferences.  Funds from this category will be available throughout the year until funds are exhausted.
4) Department Incentive Grants (Category D):  A total of $550 per College is available this academic year to support department-wide activities that encourage service-learning.  Funds may be applied to such activities as hiring student assistants, purchasing materials or equipment or hosting workshops with and for community partners. Applications will ONLY be accepted from department chairs, not individual faculty members.

Requirements__________________________________________________________________

Types of grants and amounts are depicted in the chart below:

              Type of Grant
                 Grant Amount       
    Performance Period             Applicant

	Faculty Curriculum Development Grants (Category A)
	            $1500
	Fall 2002

Spring 2003
	Any faculty, full- or part-time, limited to one grant per course. 



	Faculty Curriculum Development Mentoring Grant

(Category B)


	3 units reassigned time (approx. $4350) or equivalent stipend
	Fall 2002 and Spring 2003 to mentor two or more faculty members in their department or college who will teach service-learning classes in Fall 2003 or Spring 2004.
	Any faculty, full- or part-time, one per course only. Dean and chair signatures are required for reassigned time applicants.

	Faculty Conference Travel Grants

 (Category C)
	Maximum $550 per College
	Anytime during 2002-2003 academic year beginning July1, 2002
	Any faculty, full- or part-time, once per academic year. 

	Department Incentive Grants

(Category D)
	Maximum $550 per College
	Fall 2002- Spring 2003
	Any chair once per academic year 


Important Grant Stipulations___________________________________________

· Professors who have received Faculty Curriculum Development grants from the Center for Community-Service Learning are not eligible for additional funding for the same course. 

· Faculty applying for Faculty Development Curriculum Development Mentoring Grants must have previously taught service-learning classes that offer students an opportunity to engage in meaningful community service related to the class they are taking.  

· Preference for Faculty Conference Travel Grants will be given to faculty presenting papers or service on a panel about service-learning at discipline-based, education, or service-learning conferences.

· Department Incentive Grant applications must be completed by Department Chairs.

· Allowable Expenses

In general, all grant funds may be used for such items as faculty time, supplies, transportation, evaluation, publication/dissemination of materials, professional development, evaluation, and planning.  Faculty may choose to receive $1500 stipends from which taxes will be withheld, or to have the $1500 put on account in their respective colleges, if they will to use the money for supplies or other expenses related to the grant.

· Eligibility - All part-time and full-time faculty at all ranks are eligible for Categories A-C

Only department chairs are eligible for Category D

· Conflict of Interest - Partnership with a community agency must not violate policies that contravene University policy regarding conflicts of interest to faculty or students.  

Timeline___________________________________________________________

April 22, 2002
Proposals due in the Center for Community-Service Learning (435 Sierra Hall, Mail Drop 8370) by 5 p.m.

May 3, 2002
Winners announced

To be announced
Faculty Training Workshops for Faculty Curriculum Development Grant winners and Mentor Grant winners

Review Process______________________________________________________
The Center for Community-Service Learning will convene a diverse selection committee to review all proposals.  The committee will utilize a quantitative scoring method, evaluating each applicant according to criteria outlined in this RFP. 

RFP Application Process

Guidelines_____________________________________________________________________
A complete application consists of the items listed below.  Incomplete applications will not be considered for review.

1. Cover Page

Complete and submit the enclosed attached cover page sheet (p. 6) Please include a separate cover page for each proposal.

2.   Narrative

Double space using a 12-point font.  Respond to the questions on the following pages related to the type of grant for which you are applying.  Maximum length is four pages.

3. Chair’s Signature

The signature of the chair of the sponsoring department is required on the cover page for all reassigned time grants under Categories B and all grants in Category D.

4. Grant Recipient Requirements

a. All new Faculty Curriculum Development Grant and Mentoring Grant winners must attend a one-day service-learning workshop.

b. All new Faculty Development Grant winners must write a syllabus for the proposed class and the syllabus must be approved by the Center for Community-Service Learning prior to the first installment of funding.

c. All Faculty Curriculum Development Grant and Mentoring Grant winners must disseminate the results of their service-learning class to their colleagues at the Faculty Development Grant Forum in Fall 2003.

d. All Faculty Curriculum Development Grant winners must participate in University-wide assessment by distributing pre- and post-course surveys to all students.

e. Failure to comply with any of these expectations will result in forfeiture of remaining grant funds. 

Narrative Requirements______________________________________________
You must respond to all of the following questions corresponding to the specific type of grant for which you are applying

Faculty Curriculum Development Grants (Category A):  These $1500 stipends are designed to support new, individual service-learning classes that will be offered during the Spring 2002 semester.

Describe your initiative.  How will your class integrate course theory/concepts with service in the community?

a) Describe your initiative. How will your class integrate course theory/concepts with service in the community?

b) What are the desired outcomes of your initiative for your students? For the community?

c) How will you assure that the course remains academically rigorous and that students are evaluated according to their ability to integrate course material and community service, not just for completing both?

d) Describe the community partner(s) or the type of nonprofit community-based organization(s) with whom you would like to partner for this class.

e) Will the service learning aspect of the class be optional or mandatory?  THERE IS NO LONGER A REQUIREMENT THAT SERVICE LEARNING BE MANDATORY FOR EVERY STUDENT.  CLASSES MAY BE CONSIDERED SERVICE-LEARNING IF THEY OFFER STUDENTS AN OPPORTUNITY TO PARTICIPATE IN SERVICE LEARNING ACTIVITIES.  

f) How many service-learning hours will be required per week per student? THERE IS NO LONGER A MINIMUM OR MAXIMUM NUMBER OF HOURS REQUIRED TO QUALIFY FOR THE CS DESIGNATION OR FOR ANY GRANT FROM THE CENTER FOR COMMUNITY SERVICE LEARNING.  THERE IS, HOWEVER, A REQUIRMENT THAT ALL STUDENTS PARTICIPATING IN SERVICE-LEARING HAVE WEEKLY CONTACT WITH THE PROFESSOR AND THAT APPROPRIATE REFLECTIVE ACTITIVITES BE ASSIGNED THROUGHOUT THE SERVICE-LEARNING EXPERIENCE.

g) Service-learning activities may consist of direct service to clients of nonprofit organizations, research, policy analysis, education, outreach or activities in support of those performing direct service.  Please describe what you would like your students to do during the service component of the class.

h) Reflection (critical thinking and analysis) through vehicles such as journals and projects ensures that students synthesize their community experiences with their academic material.  What sort of reflection assignments are you considering?

i) Priority will be given to courses in Departments that agree to sustain the service-learning class for at least the next two semesters in which the course is offered. A separate letter from the Chair to this effect may be attached.

j) Priority will be given to undergraduate classes, per restrictions imposed by the State of California (the Office of the Chancellor limits funded graduate classes to a maximum of three per academic year).

Faculty Curriculum Development Mentoring Grants (Category B):  Three units of reassigned time (approx. $4350) or an equivalent stipend will be available to faculty members who are currently teaching service-learning courses and agree to train two or more additional faculty members in their department/college in service-learning pedagogy during Fall 2002 or Spring 2003.  These faculty trainees must offer service-learning courses in Fall 2003 or Spring 2004.  Attendance at training workshops is required. Monthly meetings with mentees, class visits, syllabus development, assistance with logistics, and guidance through the grant application process are also required. Responsibilities of mentor will continue when mentees begin teaching their service-learning course during the following academic year. A forfeiture of grant funds may be required if these classes are not offered.

a) Describe your experience with service-learning.

b) Who are the two faculty members you would like to mentor and why?

c) Describe your plan to recruit and mentor new service-learning faculty.

d) How will your mentoring initiative contribute to the institutionalization of service-learning in your department?

e) Please inform your department chair if you elect to apply for three units of reassigned time for Fall 2002 for Spring 2003 and ask your department chair to indicate approval of this application on the cover page.

Faculty Conference Travel Grants (Category C): A total of $550 per College is available next academic year to individual faculty members to support travel to conferences at which scholarly presentations related to service-learning will be made. First preference will be given to presenters, followed by attendees at service-learning training events.  All recipients will be required to disseminate results in appropriate campus forums.

a) Describe the conference you would like to attend.

b) Describe your service-learning presentation at that conference.  

c) Has your paper/presentation been accepted? If not, what is the notification date?

d) What contribution will your service-learning presentation make to the field of service-learning, education or your discipline?

e) How will this conference contribute to your professional development?

f) How will your participation in this conference benefit your students?

Department Incentive Grants (Category D):  A total of $550 per College is available this academic year to support department-wide activities that encourage service-learning.  Funds may be applied to such activities as hiring student assistants, purchasing materials or equipment or hosting workshops with and for community partners.

a) Describe your department-wide proposed activity in support of service-learning.

b) Describe how you will use the department incentive funds.
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Cover Page

Request for Proposals (RFP) Information

Name of Faculty Member___________________________ Title  ________________________________

Department _______________________College _______________Mail Code  ____________________

Project Title__________________________________________________________________________

Course Name/Number___________________________________________________________________

E-Mail ___________________________ Phone (office) ___________ (home) __________ FAX ______

Have you previously received Service-Learning grant funds ?_______ When?______________________  

Type of grant?________________________  Class name or purpose of previous grant_______________

Type of Grant

(   Faculty Curriculum Development Grants ($1500)

(   Faculty Curriculum Development Mentoring Grants (3 units of reassigned time or equivalent stipend)

(    Faculty Conference Travel Grants ($550 per college)

(    Department Incentive Grants ($550 per college)

For Faculty Curriculum Development Grant (Category A) and Mentoring Grants (Category B) only.

I, the Project Director, agree to the following provisions (please initial)

_____ I will attend required service-learning training curriculum development or mentoring workshop(s).  (If you  have previously attended a training workshop indicate date __________).

_____ I will have my syllabus or mentoring plan approved by August 1, 2002 (for Fall 2002 classes) or January 1, 2003 (for Spring classes).

_____ I will disseminate the results of my funded project at the Faculty Curriculum Development Grant 

          Forum during Fall semester of the 2002-2003 academic year.

_____  I will participate in all requested assessment activities.

_____  I understand that failure to complete any of the above will result in forfeiture of grant funds.

Signature of Faculty Member  _________________________________________

Signature of Department Chair (for Category B reassigned time option or for Category D Department Incentive Grants only). ________________________________________.  

Samples of previous successful applications are available on-line at www.csun.edu/~ocls99.

Center for Community-Service Learning

Phone: (818) 677-7395, FAX (818) 677-5935

Mail Drop: 8370                    435 Sierra Hall

� All faculty stipends are subject to withholding tax.


� Special Pay Authorization forms are required by the University to process faculty stipends, along with a Pre-Authorization Agreement Form on file with Faculty Affairs. The CSU limits faculty employment to 125% of a full-time appointment.


� Amount subject to bargaining unit settlement.





PAGE  
7

