2007 Service-Learning Directors’ Retreat

Meeting Essentials

	
Invitees

Service-learning directors for the 2007-08 AY are invited to attend. If your campus has two service-learning directors, or are in the midst of a transition, please email Judy to ask about bringing a second person by June 15.  
Register online for the meeting by July 9, 2007.

	
Meeting Agenda  – The Service-learning Directors’ Retreat will focus on campus and systemwide strategic planning initiatives, information exchange, and sessions for new and not-so new service learning directors.

	Meeting for all Service-Learning Directors 

· Start Time: Wednesday, August 8, check in begins at 1:00pm and the meeting begins at 2:00 pm
· End Time: Friday, August 10, 2 pm.

	Location

· Hilton Orange County/Costa Mesa  –Bristol Street, Costa Mesa, CA 92626 
· By July 9th, please make reservations online at: http://www.hilton.com/en/hi/groups/personalized/snacmhh_sld/index.jhtml  or call 714-540-7000 and ask for the Service-Learning Directors Rate. Your hotel reservation will be charged directly to the Chancellor’s Office master account when you reserve your lodging; however, you will be required to provide a credit card for incidentals. 

· If for some reason, you cancel your participation in the meeting, it is your responsibility to cancel your hotel arrangements. If not, you will be responsible for the lodging expense.
· Please note that your registration fee of $300 (and $450 for a second representative) covers the cost of lodging on August 8 and 9, 2007. If additional lodging is needed due to travel needs, your campus will need to cover that expense ($159/night + tax).  

	
Transportation
· The nearest airport to the Hilton Costa Mesa is the John Wayne/Orange County Airport (airport code: SNA). Free shuttle service from John Wayne is provided by the Hilton Costa Mesa. Please contact the hotel for more information at: 714-540-7000. 

	Cost

· Your campus is asked to pay for the registration fee (see rate below), travel expenses, parking, lodging incidentals, and some meals (lunch on 8/8 and dinner on 8/9). 
· The registration fee ($300) is to help defray some of the hotel, food, and meeting expenses and includes 2 night’s lodging. You can pay with a credit card online or mail a check prior to the meeting.

· If a second campus representative attends, the cost for that person is $450.

· If you will not need lodging the cost will be $150. 

· The Chancellor’s Office is covering more than 62% of meeting expenses. 

	Questions - Email Judy Botelho or call at 562-951-4749.


