Frequently Asked Questions 

Realizing Civic Mission of Education’s Requests for Proposal

Q - What items make up a complete proposal?

A - A complete proposal includes: a cover page, an Assessment Plan and Action Plan document, a budget and a campus profile.

Q - Do I use the form on the web?

Yes, it will be easier for the reviewers to see the questions and responses in one document.  

Note: The Assessment and Action Plan document was updated on February 18 due to a formatting error.  If you are using an older version of the form, you can update the form.  On page 9, the cells in the “community partners” area in the “civic engagement” section need to split.  If you are using a PC, click on your right mouse button and select “split cells.”  If you have any questions, please call Judy Botelho at 562-951-4749.

Q - What is a suggested length for each “rationale for rating” in the Assessment Plan?

A - The goal of each “rationale for rating” is to provide a comprehensive, accurate and concise evaluation of your campus’s current state of efforts in regards to that area. Your “rationale for your rating” should incorporate answers to some, if not all, of the questions asked in each area. Additionally, your “rationale for your rating” should provide a critical assessment of your campus’s present and emerging successes and challenges. In essence, your rationale is documenting your campus’s needs. The information you provide in your Assessment Plan may be highlighted in an upcoming publication that examines academic culture in the CSU, so I would encourage you to provide substantive yet concise information.

You may also want to take into consideration that external reviewers will be reading your proposal which will include your Assessment Plan, Action Plan, and campus profile. Therefore, your proposal should not be excessively long.  The suggested length for each “rationale for rating” should be approximately two paragraphs - some areas will be less and some areas will be more.

Q - Where should I provide my responses to the questions asked in the Assessment Plan?

A - The Chancellor’s Office suggests that you answer the questions in the “rationale for rating” box located in the Assessment Plan. 

Q - Under campus responsibilities, the Requests for Proposal states that each campus has to conduct an assessment of the campus’s academic and civic culture. What type of assessment is required?

A - The only assessment plan that is required is the document entitled, “Assessment Plan and Action Plan.”  Your campus may choose to identify other assessment activities in your action plan, but it is not required.

Q – Can one activity address multiple areas?  For example, you could propose a faculty training that would address curriculum development area and the scholarship of engagement area?

A - Yes. If your propose one activity for multiple areas, it should be explicitly clear how that one activity addresses multiple areas.  You may also want to consider submitting an appendix that identifies from your perspective which areas the activity addresses.  See the example below:
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Q – Can I submit appendices other than the appendix described above?

A – No.

Q - What is the maximum allowable amount that I can pay a consultant?

A - The average daily rate for a consultant is $443 or $55 per hour. If your consultant exceeds that rate, you can ask the consultant if she/he is willing to have some of her/his time matched as in-kind funds.  The other option is to find funding to pay for the additional cost outside of the grant and match accounts. For example, if your consultant charges $600 per day.  You can only pay a total of $443 from the grant and match accounts.  Just to reiterate - the grant account can’t pay $443 and then have the match account make up the remaining balance. 

Q - Will the quality of the match funding (direct versus in-kind) affect the amount of the award?

A - While the criteria for the grant has not been finalized, the Chancellor’s Office does not anticipate that the source of matching funds will be a consideration. The Corporation for National and Community Service (the CSU’s funder) does look at this criteria in more detail, but the Chancellor’s Office is more interested in the quality of your activities. In the end, your campus proposal should demonstrate an increased level of sustainability; however the Chancellor’s Office acknowledges that sustainability can be achieved in several ways (baseline budget, presidential support, etc). 

Q - Is the 5% overhead (administrative costs) expected to be included in the $38,000 request (i.e., the amount available for programming is $36,195)? Or does the grant provide 5% for overheard in addition to the total requested amount ($38,000 for example)?


A - The $38,000 request includes overheard (administrative costs). This formula is standard for all Corporation for National and Community Service grants. If your fiscal agent for the grant is the State of California (vs. your campus Foundation), you may not need to claim 5% for administrative costs. However, the Chancellor’s Office has found that campus Foundations are better suited to manage grants when it comes time to submit fiscal reports.
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