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Please use the following budget category explanations to help identify your expenses.

A. PROJECT STAFF

1. Salaries:  Professional staff that provides direct service to the project.

2. Benefits:  Any fringe benefits associated with staff contained in the above line.

3. Student Staff:  Student staff that provides significant support to the day-to-day operations of the project.  Federal Work study positions cannot be funded by this grant, but can be included as match.  Students cannot be paid for earning credit in a service-learning course.

4. FICA/benefits:  Any fringe benefits associated with student staff contained in the above line.

B. STIPENDS

Financial compensation paid by the program to students performing service activities as outlined in the request for proposals.   

C. OPERATING COSTS

1. Curriculum Development:  Funds to support faculty curriculum development (e.g., mini-grants and release time, but not travel). 

2. Dissemination:  Funds to publish and/or disseminate training manuals, best practices, service-learning and/or civic engagement materials.

3. Equipment and Supplies:  Project related materials.  Any equipment must not exceed 10% of the proposed grant share.

4. Evaluation and Research:  Funds to support efforts specifically assigned to track progress toward objectives, collect and analyze data, and solicit stakeholder feedback in order to continually improve the program.

5. Outreach:  Any project related costs associated with providing outreach to campus and community constituencies.

6. Training and Technical Assistance:  Any costs associated with training and professional development of faculty, staff, or students such as costs for consultants, trainers, speakers, conference attendance, and training materials. 

7. Travel to Grantee Meetings:  Cost for transportation for project participants’ (including students and community partners) official business related to the project.

8. Other:  Special costs related to the individual program.  Costs not listed in any of the above categories. These items must be clearly explained in the budget narrative.

D. SUBTOTAL

Subtotal of all grant funds and match funds listed above.

E. ADMINISTRATIVE COSTS

Administrative costs cannot exceed 5% of the grant funds requested.  While campuses may have a federally approved indirect cost rate, for the purposes of this grant, all applicants must use the Corporation Fixed Percentage method as outlined in the “Budget Instructions” section of the Request for Proposals when computing the match requirement.
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Appendix E

Realizing the Civic Mission of Education in the CSU, a Learn and Serve America grant program

Adapted from the Massachusetts Campus Compact

