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STUDENT ACTIVITIES

CALIFORNIA STATE UNIVERSITY,
BAKERSFIELD

Report Number 04-42

GENERAL ENVIRONMENT

Recommendation 1

We recommend that the campus establish a routine for periodic self-assessment of student activities
using a format/process similar to the CAS standards, and complete the first scheduled
self-assessment as soon as possible.

Campus Response

We concur. The Office of Student Activities will schedule a CAS self assessment as soon as

possible. (7/05)

STUDENT ORGANIZATIONS

OFFICER ELIGIBILITY
Recommendation 2

We recommend that the campus formally define minor representative officers and establish standards
for officers of student clubs/organizations.

Campus Response

We concur. The Office of Student Activities will formally define minor representative officers.
(5/05)

FACULTY/STAFF ADVISOR TRAINING
Recommendation 3

We recommend that the campus develop training targeted specifically to student organization
advisors and make it available on a regular basis.
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Campus Response

We concur. The Office of Student Activities will develop advisor training on a regular basis. The

plan is to have the Counseling center, on campus, help with some topics such as conflict resolution

between club members. Also, experienced advisors will be invited to attend and share their

experiences. (7/05)

ORGANIZATION APPROVAL

Recommendation 4

We recommend that the campus ensure that:

a. Documentation authorizing approval resides in club/organization files.

b. A constitution/bylaws is obtained from each student club/organization before obtaining official
recognition.

¢ Each student club/organization’s constitution/bylaws contain required signature authorizations.

Campus Response

We concur. All clubs/organizations will have a better filing system. Club/organization files will be
reviewed for appropriate required signature authorizations on the constitutions and by-laws. (7/05)

CLUB ORIENTATION
Recommendation 5

We recommend that the campus ensure that a representative attends mandatory club orientation
before the respective club is officially recognized.

Campus Response
We concur. The Office of Student Activities will ensure that a representative attends a mandatory

club orientation before a club/organization is officially recognized. (5/05)

ACTIVITY/EVENT MANAGEMENT

APPROVAL DOCUMENTATION
Recommendation 6

We recommend that the campus ensure that supporting documentation is completed and retained for
all student club activities and events.

Campus Response

A copy of all reservations for all club/organization activities and events will be on file with the Office
of Student Activities. (4/05)
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INTRAMURAL SPORTS — LIABILITY WAIVERS
Recommendation 7

We recommend that the campus maintain liability waivers for all intramural participants on file for
an appropriate period of time.

Campus Response

We concur. The intramural liability waivers will be filed for a period of 5 years. (3/05)
INTRAMURAL SPORTS — TEAM FEES

Recommendation 8

We recommend that the campus:

a. Obtain authorization for intramural fees.

b. Review and approve procedures for collection, deposit, and disposition of intramural fee
revenue.

c. Revise the Intramural Team Card and Waiver form to reflect deletion of the team forfeit fee.
Campus Response

We concur. The campus has an approved fee policy in accordance with Executive Order 740. The
policy addresses the approval of a fee and the collection and deposit of fee reverue. The process will

be shared with the personnel in Student Activities, which will enable them to ensure all fees for this
area are handled in accordance with the campus guidelines. (7/05)

STUDENT JUDICIARY

Recommendation 9
We recommend that the campus:

a. Clarify catalog statements pertaining to first offenses of academic dishonesty, in case the
sanction is probation, suspension, or expulsion.

b. Retain evidence of administrative holds in student judiciary files.

c. Make probation and suspension a part of the student’s academic record during the term of the
probation or suspension, and expulsion a part of the permanent record.
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Campus Response

a. CSUB will place in the 2005-07 Catalog statements indicating that formal documentation of any
disciplinary sanction--probation, suspension, or expulsion--even if a first offense, will be placed
in the student's official file. In the cases of probation or suspension, the documentation will
remain in the student's official file for the term of probation or suspension. In the case of
expulsion, the documentation will become a permanent part of the student's {ile.

b. CSUB will develop a system of retaining the "historical evidence" of administrative holds in
student judiciary files, which will specify the date that the administrative hold is initiated and the
date that the administrative hold is permanently lifted.

c. CSUB will make disciplinary probation and suspension a part of the student's academic record,

i.e., print out on the student's transcript (official and unofficial), during the term of probation or
suspension and will make expulsion a permanent part of the student's academic record. (7/05)
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APPENDIX C

THE Cavirornia State University

OFFICE OF THE CHANCELLOR

April 7, 2005
MEMORANDUM
TO: Mr. Larry Mandel
University Auditor /éz /
FROM: Charles B. Reed W 4
Chancellor

SUBJECT: Draft Final Report Number 04-42 on Student Activities,
California State University, Bakersfield

In response to your memorandum of April 7, 2005, T accept the response as
submitted with the draft final report on Student Activities, California State
University, Bakersfield.

CBR/amd
Enclosure

cc: Dr. Horace Mitchell, President
Mr. Michael A. Neal, Vice President for Business and Administrative Services
Ms. Sharon Taylor, Assistant Vice President for Fiscal and Support Services
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