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STUDENT ACTIVITIES

CALIFORNIA STATE UNIVERSITY,
STANISLAUS

Report Number 04-39

STUDENT ORGANIZATIONS
RECOGNITION PROCESS
Recommendation 1

We recommend that the campus strengthen controls to ensure that student organization
files contain required forms that include all required signatures.

Campus Response

We concur. Controls have been strengthened. Beginning in Fall 2004, the Activities
Coordinator, Student Leadership Director, and Associate Vice President for Student Affairs
all meet each semester to review charter packs and verify all forms and required signatures.
The first meeting was held October 15, 2004.

APPLICATION FORMS

Recommendation 2

We recommend that the campus update the Application for Charter form to reflect the
campus requirement that a club identify both a president and a treasurer.

Campus Response

We concur. The charter has been updated to require a President and Treasurer.

OFFICER ELIGIBILITY

Recommendation 3
We recommend that the campus:

a. Define minor representative officers.
b. Verify compliance with stated minimum academic qualifications for club officers.
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Campus Response

We concur. The campus has defined minor representative officers and is verifying
compliance with stated qualifications for minor office holders.

MEMBERSHIP REQUIREMENTS

Recommendation 4

We recommend that the campus update the Student Organization Roster form and Student
Organization Handbook to reflect campus current practice/requirements for minimum club
members.

Campus Response

We concur. The roster and handbook have been updated to reflect requirements for
minimum club members.

ADVISOR TRAINING/ORIENTATION
Recommendation 5

We recommend that the campus improve participation in student organization advisor
training.

Campus Response

We concur. Advisor training has been expanded and training sessions are being offered at
multiple venues.

EVENT PARTICIPATION BY ADVISORS

Recommendation 6

We recommend that the campus identify and remove inconsistencies wherever campus
policy is stated regarding requirements for advisors’ attendance at their organization
meetings and events.

Campus Response

We concur. Documents have been updated. Inconsistencies regarding requirements for
advisors’ attendance at their organization meetings and events have been eliminated.
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ACTIVITY/EVENT MANAGEMENT
INCOMPLETE FACILITIES REQUESTS
Recommendation 7
We recommend that the campus:

a. Ensure that Facilities Request forms are properly completed and contain required
signature authorizations.

b. Require organizations to specify on the Facilities Request form whether a campus Food
Sales form needs to be completed.

Campus Response

We concur.

a. The Student Leadership Office has taken steps to modify the form to allow for
appropriate signatures and has alerted campus administrators of the need to sign off on

all events.

b. The Student Leadership Office has collaborated with Facilities Services to revise to
existing campus Facilities Form.

ALCOHOL USE AUTHORIZATIONS
Recommendation 8

We recommend that the campus ensure the proper completion and retention of approved
Alcohol Use forms and requests.

Campus Response
We concur. All alcohol use forms and checklists are being kept on file in the Facilities

Scheduling Office. Additionally, copies of all approved forms are being kept in the Office
of Student Leadership and Development.
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STUDENT JUDICIARY
UNDOCUMENTED PRACTICES/POLICIES
Recommendation 9

We recommend that the campus document, in a policy and procedures manual, all campus-
specific student judiciary practices.

Campus Response

We concur. An internal document has been created and will be updated regularly. This
internal procedures document provides topical descriptions of campus-specific procedures
utilized within Judicial Affairs.

RECORDING PROBATIONS

Recommendation 10

We recommend that the campus develop different terminology to distinguish low-level
disciplinary sanctions from probations.

Campus Response

We concur. Disciplinary probation is now noted on a student’s academic transcript. Lower
level probation is noted as “Disciplinary Notice.”

INCOMPLETE FILES
Recommendation 11

We recommend that the campus ensure that campus procedures for all steps in the student
judicial process are completed and documented in the student judicial files.

Campus Response
We concur. Effective August 2004 a review checklist to confirm status indicators and
subsequent response or handling of correspondence has been implemented for all

discipline files. This document provides verification that all stages of written
communication with a student have been processed.
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APPENDIX C

tHE Cavrrornia State UNIvERsITY

OFFICE OF THE CHANCELLOR

April 7, 2005

MEMORANDUM

TO: Mr. Larry Mandel i

University Auditor é/
/L.

FROM: Charles B. Reed W

Chancellor

SUBJECT: Draft Final Report Number 04-39 on Student Activities,
California State University, Stanislaus

In response to your memorandum of April 7, 2005, I accept the response as
submitted with the draft final report on Student Activities, California State
University, Stanislaus.

CBR/amd
Enclosure

cc: Dr. Marvalene Hughes, President
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