Instructional Materials and Accessibility
The following is a more complete listing of instructional materials in addition to textbooks and course readers that may need to be made accessible, depending on the particular disability or set of disabilities of the student registered for your class. 
If your alternate media student expresses an accessibility need for these additional materials; and, if you are not certain about whether materials you intend to use are accessible or need assistance in making them accessible, please feel free to contact the Assistive Technology (A/T) Administration Office for consultation at 510-885-4366.
I. Syllabi, Class Notes, Handouts and Other Printed Materials

In general, anything that a student must see, hear or touch to access requires consideration.  All printed material to be used by students should also be available in an accessible electronic format (computer generated) and posted on the class’s Blackboard site.    This includes the course syllabus, any handouts, notes or anything on paper.  An accessible format is one that can be read by a device capable of automatically translating the document into audio, Braille, or other accessible formats.  Some word processing programs and Adobe Acrobat versions (.pdf files) of documents may not be accessible.  These formats need to be checked for accessibility.
For assistance with word see: http://ncdae.org/tools/factsheets/word.cfm
II.    Documents Posted to Blackboard

All materials posted on a class Blackboard site should be in an accessible format.  If you link to documents on other sites or place articles and essays in .pdf format on your site, you should ensure that these are accessible or that accessible versions are also available on your Blackboard site. Accessibility means that electronic documents are readable by the various assistive technologies used by students with disabilities.
III.   Personal Websites other than Blackboard and Other Required Websites

If you have a website for the class other than Blackboard or if students are required to visit websites other than the Blackboard site you should ensure that these sites are accessible.  This is true as well of Blogs, Wikis, Vlogs, discussion boards and Clickers. 

  IV.   Lectures

If you record lectures you should be prepared to place transcripts of these recorded lectures on Blackboard in an electronic format that is down-loadable.  Please note that University policy does protect your intellectual property rights to lectures and similar course materials you have prepared. 

V.   Power Point Presentations  


 To make PowerPoint accessible to all students you should be prepared to make an electronic version available in HTML. 

VI.   Images/Slide Shows/Overhead Projections

If you put any of these online you may need to add text descriptions.
VII.   Videos

It is University policy that all videos be captioned. Most commercially available videos will indicate if they are captioned.  If you believe you must use a video without captioning, please contact the A/T Administration Office at 510-885-4366, for assistance.

VIII.   Surveys, Forms, Formulas, Charts, Graphs, Tables, Pictures and Art 

If such materials are to be used in class to illustrate lectures or discussions or are present in materials posted on Blackboard you should be prepared to make them accessible.

IX.   Library Reserves

Required materials placed on reserve in the Library must also be accessible.  You can work with your department’s Library liaison to ensure accessibility.  In general, the materials in the Library’s holdings are the Library’s responsibility to make accessible. However, if you bring your own materials to the Library, to be placed on reserve, you should be prepared to bring an accessible version of those materials if you have a student with a disability who has been approved for the alternate media accommodation in your class.
X.   Student Assignments and Class Presentations

If you require students to share assignments and/or make presentations in class you may need to work with these students to make documents accessible.


This list may seem overwhelming.  However, in most cases it is not that difficult to make the necessary accommodations to the specific needs of the student in your class.  Moreover, once you have made these accommodations you will not have to so in the future.  Accessible materials may also be helpful to other students whose learning style may be different.  


Again, the Assistive Technology Administrative Office and SDRC are available to assist you.  
