Dear Instructor:
At least one student with a disability requiring "alternate media accommodations" has registered for your winter 2009 class.    This student's documented disability may require that ALL your course's print materials be in the following alternative formats (only checked items listed here apply):
Yes: Electronic text of printed materials which are compatible with screen readers; Please see: http://ncdae.org/tools/factsheets/word.cfm

Large print copy or large font sized (18-22 point type) for visually impaired; or,

: Braille text.
Whereas there are several different offices available to you to support these accommodations, please note their respective roles.
♦
Instructor Produced or Provided Materials. As you prepare your course
materials (other than text books and course readers), please refer to the
attached "Instructional Materials and Accessibility" document to identify
other print materials that may need to be made accessible for this student. Media
and Academic Technology Services (MATS) and the Online and Hybrid Support
Center (OHSC) are available to assist you in making the necessary adaptations to
your instructor provided course materials. If you need assistance in making these
materials accessible, please contact:
Kathleen Buob at 510-885-2069; or, 510-885-4366. kathleen.boub@csueastbav.edu
♦
Library Materials. If you place required course materials on a reserve list at
the Library, please also be sure to alert the Library to the fact that you have an
alternate media student registered for your class so that the library will be
prepared to provide any of their holdings placed on reserve in the appropriate
accessible format. Please note that if you bring your own materials to the Library,
to be placed on library reserve, you must also bring an alternative format copy of
these print materials in the format indicated above. For technical assistance with
Library materials, please contact:
Jason Chavez at 510-885-2299 iason.chavez@csueastbav.edu.
♦
Text Books and Course Readers. SDRC is responsible for "translating" the
student's textbooks and course readers into the required alternate media
format. To this end, we ask you to declare your text book/course reader materials
as soon as possible (if you haven't already) so that we may have the time needed
to produce these materials, usually about 2-4 weeks. The enclosed "Policy on
Timely Adoption of Textbooks, Course Readers, and Course Materials Ordered through the University Bookstore," approved by the Academic Senate in April 2007 governs faculty responsibility in this area. Please send your course's syllabus and any course readers to SDRC's Alternate Media Director so that we can ensure that the required text is being prepared in a timely manner. The Alternate Media Director's contact information is:
Jeremy Olguin at 510-885-3831 jeremy.olguin@csueastbay.edu
Under both State and Federal laws the University must provide students who have print related disabilities with alternate media accommodations. Students who are not provided adequate accommodations in a timely manner (at the same time materials are provided to other students), may file a civil rights claim against the University. If an instructor is directed by the University to provide these accessible materials and refuses to do so, that instructor can be personally sued, along with the University.
Under existing confidentiality laws, we cannot release the student's name to you. Such students may, however, self-identify if they so desire. If the student chooses not to self-identify, they may not need any further accommodations beyond those provided by SDRC (text books and course readers). Knowing that such a student has enrolled in your class, it would be prudent to make a general announcement before this class at the beginning of the quarter, "If anyone needs any handouts or other printed materials in alternate or accessible formats because of a documented (with SDRC) disability, please let me know".
For more information on serving students with disabilities in the classroom please see SDRC's "Faculty Handbook" @ http://wwwsa.csueastbav.edu/~sdrcweb/faculty.shtml
We need your help in working together to provide a fully accessible and challenging educational experience for all of our students, regardless of disability. Please feel free to contact the appropriate office listed above if you have any further questions or concerns.
Thank you very much for your cooperation.
Sincerely,
Paul Hippolitus
Director
Student Disability Resource Center
