Year 3 Self-Assessment Option 2 Sample Response
Year 3 Procurement Annual Report Indicators
3.1. Procurement Procedures

Goal: An ATI Electronic and Information Technology (E&IT) Procurement Plan, documents, forms, and other materials to support 508 procurements at the campus are created and published.

3.1.1. Developed and published an ATI E&IT Procurement Plan - Established

3.1.2. Developed and published a document that defines what products are categorized as Section 508 E&IT procurements - Established

3.1.4. Developed a documented rubric or process to determine the level/complexity of 508 evaluation that will be required for new procurements and/or renewals  - Initiated

3.1.8. Documented a process used to verify Voluntary Product Accessibility Templates (VPATs) – Managed

3.2. Staffing or role definition

Goal: ATI procurement team is fully staffed with clearly defined roles for processing E&IT procurements.

3.2.1.
Established a group that meets on a regular basis to discuss accessible procurement topics - Refining

3.2.2.
Identified contact person(s) and process for vendors, purchase requestors, and staff to ask questions about procurements - Refining

3.2.3.
Documented in writing who is responsible for each component of the accessible procurement process (e.g., Who does the purchase request? Who interacts with the vendor on accessibility questions?  Who does the accessibility evaluation of the product?)  Best Practice that can be shared - Refining

3.3. Exemptions Process

Goal: A well-documented process has been established and is used for exemptions to E&IT procurements. 

3.3.1.
Established a process for granting exemptions – Initiated– Assistance Needed – example would be helpful  

3.3.2.
Documented the exemption process, posted it on public website, and have communicated process to campus – Assistance needed – example 

3.3.3.
Documented a process that ensures that supplementary accommodations can be put in place when exemptions are warranted – Initiated– Collaboration needed with more experienced campus
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