
Attachment V
Instructions for Binding Reports

THE CALIFORNIA STATE UNIVERSITY

INSTRUCTIONS FOR BINDING REPORTS



NOTE:
All report submissions must:

1.
Have the pages numbered from one (1) through xxx with large numbers on the top right hand side, starting with the first page after the Table of Contents.  Insert the page numbers in the same way and place regardless of which direction the report pages are printed.






2.
Be reduced to 8-1/2 x 11 inches.



3.
Be bound on the left hand side with a cover and backing.



4.
Have labels on the cover, which read:

THE CALIFORNIA STATE UNIVERSITY

CAMPUS NAME

AGENCY NUMBER _ _ _ _ 

YEAR-END REPORTS

JUNE 30, 200_



5.
Attach an index tab at the beginning of each fund group.
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The California State University   Campus: _________________   Org. Entity No.: ____________June 30, 199___       (No page number)             of the report after the Table of Contents. 
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