ATTACHMENT I

THE CALIFORNIA STATE UNIVERSITY

LIST OF YEAR-END REPORT PRODUCTS 


Item
Report or Document


Number
Description
Distribution
Comments and FRS Report Reference



	1
	Report of Accruals to Controller's Accounts


	Not required
	Information contained on SAM 99 and SAM 99 audit trail.



	2
	Accrual Worksheet
	Not required
	Information contained on SAM 99 and SAM 99 audit trail.



	3
	Adjustment to Controller's Accounts
	Send to State Controller and CSU Systemwide Financial Standards & Reporting
	Submit on Controller's special computer printout (State Form 576).  A summary statement by appropriation and program is to be prepared.  The adjustments are to be numbered. These numbers will correspond to an attachment which gives a brief explanation of the reason for each adjustment. This explanation must disclose reason or nature of the error; not just a restatement of  the correction.  Do not submit letters to the Controller's Office which have been written about these adjustments.



	4
	Final Statement of Revenue


	Not required
	Information contained on SAM 99 and SAM 99 audit trail.



	5
	Final Budget Report 
	Save for post audit
	FRS Product SAM6B 



	7
	Pre-closing Trial Balance
	Send to State Controller and CSU Systemwide Financial Standards & Reporting
	FRS Product SAM07  Send only funds 0890 & 0942 as shown in Attachment III A and B.



	8
	Post-closing Trial Balance
	Send to State Controller and CSU Systemwide Financial Standards & Reporting
	FRS Product SAM07  Send only funds 0890 & 0942 as shown in Attachment III A and B.



	9
	Analysis of Change in Fund Balance
	Send to State Controller and CSU Systemwide Financial Standards & Reporting
	FRS Product SAM09A   Send only funds 0890 & 0942 as shown in Attachment III A and B.



	11
	Bank Reconciliation
	Save for post audit
	FRS Product SAM 11B.   Prepare a reconciliation for every checking account.



	12
	Analysis of Cash in Transit
	Save for post audit
	

	13
	Report of Expenditures of Federal Funds


	 Not required
	

	14
	Report of Bank/Savings & Loan Assn. Account Outside Treasury System


	Send to State Controller,State Treasurer, and CSU Systemwide Financial Standards & Reporting
	(State Form 445) 

Do not include SMIF or LAIF in this report



	14b
	Schedule of Investment Types for Separately Invested Funds Outside the State Treasurer's Office


	Send to CSU Systemwide Financial Standards & Reporting


	Use the form per Attachment VI

Do not include SMIF or LAIF in this report



	14c
	Reconciliation by State General Ledger Balances to 14b
	Send to CSU Systemwide Financial Standards & Reporting


	Use the form per Attachment VI



	16


	Schedule of Accounts

Receivable
	Save for post audit
	

	17
	Schedule of Accounts 

Payable


	Save for post audit


	FRS Product SAM18A

	18
	Statement of Changes in

General Fixed Assets


	Send to State Controller and CSU Systemwide Financial Standards & Reporting
	FRS Product SAM18A



	19


	General Fixed Assets

Report
	Send to State Controller and CSU Systemwide Financial Standards & Reporting
	The report should reflect the funding source of the fixed assets.  For this report use FRS Product SAM19 and SAM 19A.

	20
	Statement of Financial Condition


	Send to State Controller and CSU Systemwide Financial Standards & Reporting
	FRS Product Sam 20.  Send only funds 0890 & 0942 as shown in Attachment III A and B.




	22
	Statement of Contingent Liabilities 


	Send to State Controller and to CSU Systemwide Financial Standards & Reporting
	Submit only if contingent liabilities exist.

Section 7979 - Section 8751



	23
	Report and Explanation of Due To and Due From Other Funds


	Save for post audit
	FRS Product SAM18B



	24
	Audit Trail Reports
	Save for post audit


	

	25
	Letter of Transmittal and Report Certification
	Send with each copy of the reports
	A sample transmittal letter is attached (Attachment II).  This must be used for each separate submission of reports.



	26
	Report Table of Contents with Page Numbers
	Send an appropriate Table of Contents with each report
	A  Report Table of Contents must accompany each separate submission of reports. The index will be the first pages of the report.



	27
	June 30 Master File to FIRMS
	Send the same as quarterly FIRMS submission
	The pre-closing (month 06) and post-closing (month 14) -data must agree with all year-end reports. The FIRMS data must be corrected if reports are changed at a later date.



	31
	Report of Allocation Orders Pending
	Send to CSU Systemwide Financial Operations

 Department
	Use the Form per Attachment VII

The CSU Systemwide Financial Operations will use the campus submission to prepare a Summary of Allocation Orders Pending for the State Controller.  



	99
	Reconciliation of State Controller's Accounts with Agency Accounts

SAM99 Year-End Report to State Controller
	Save for Post Audit

Send electronic data file to State Controller
	FRS Product SAM99 -

This report is at three levels:

a)  Detail category (by Controller's Acct.)

b)  Appropriation (summary)

c)  Fund (summary)

This data file must reflect the financial condition of the funds and appropriations authorized for use by the campus.



	Do not send any reports to any agency other than those specified in the Report Table of Contents.  (Attachments IIIA and IIIB)
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