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can then transfer data from this completed PDF form to the online VETS-100A form.  This method would 
make the online submission process faster and you will avoid being timed out by the online filing system.  
You will know you have been timed out if you get a “404” message after you click the “Submit Form” button at 
the bottom of the online VETS-100A form. 

When you are ready to complete the VETS-100 A form online, go to  
http://www.dol.gov/vets/vets100filing.htm.  Under the heading “How to File,” click on the “VETS-100A” link.  
This will bring up the online form (Attachment B).   

When completing the form online, in the field “Org Type,” choose “Prime Contractor.”  In the field “Form 
Type,” choose “Single Establishment.”  Leave blank the field “Name of Hiring Location.”    In the field “Twelve 
Month Period Ending,” enter a date between August 1, 2012 and September 30, 2012 that is the end of a 
payroll period.  

Provide your campus’s Company Number (which was issued by the VETS last year), campus address and 
contact information, including an email address.  This email address is where a copy of your completed 
VETS-100A form will be sent.  Where the form requests the NAICS number, enter 611310.  Next, enter your 
campus’s EIN and DUNS numbers.   

Proceed to fill out the rest of the form with your campus workforce data. Note, in reporting the “Number of 
Employees” (columns L through P), the data reported must reflect the number of employees on your payroll 
as of the “Twelve Month Period Ending” date that you had just entered in the upper portion of the form (i.e., a 
date between August 1, 2012 and September 30, 2012 that is the end of payroll period).  The twelve-month 
period preceding this date is the reporting period for the number of “New Hires (Previous 12 Months)” 
(columns Q through U). 

Once you have keyed in the data, click the “Calculate Totals” button.  This will fill in row 11 of the VETS-100A 
form with appropriate sums.  After you complete the form, click the “Submit Form” button.  You will 
immediately see a “VETS Form Confirmation” screen, which acknowledges the VETS’s receipt of your report.  
Please save and/or print a copy of this confirmation for your records.  You will also receive an email with a 
copy of the report attached.   

Please forward a copy of the report by mailing it to the Chancellor’s Office, 401 Golden Shore, 4th Floor, Attn:  
Ellen Bui, or by emailing ebui@calstate.edu.  

If you have any questions or comments, please contact Ellen Bui, (562) 951-4427, ebui@calstate.edu.  You 
may also direct questions to the VETS office by calling the helpline at 1.866.237.0275 or e-mailing at 
VETS100-customersupport.@dol.gov.  This document is available on the Human Resources Management 
Web site at: http://www.calstate.edu/HRAdm/memos.shtml.  
 
JS/eb 



ATTN: Human Resource/EEO Department

COMPANY No: TWELVE MONTH PERIOD ENDING
  

M M D D Y Y Y Y
NAME OF PARENT COMPANY: ADDRESS (NUMBER AND STREET):

CITY: COUNTY: STATE: ZIP CODE:

NAME OF COMPANY CONTACT: TELEPHONE FOR CONTACT: EMAIL:

NAME OF HIRING LOCATION: ADDRESS (NUMBER AND STREET):

CITY: COUNTY: STATE: ZIP CODE:

_ _ EMPLOYER ID
(IRS TAX No.) _ 

INFORMATION ON EMPLOYEES
REPORT ALL PERMANENT FULL-TIME OR PART-TIME EMPLOYEES AND NEW HIRES WHO ARE VETERANS, AS DEFINED ON REVERSE.  DATA ON NUMBER OF EMPLOYEES IS TO BE ENTERED IN COLUMN L, M, N, 
O, AND P, LINES 1-10.  DATA ON NEW HIRES IS TO BE ENTERED IN COLUMNS Q, R, S, T, AND U. ENTRIES IN COLUMNS Q THROUGH U, LINES 1-10, AND COLUMNS L, M, N, O, AND P.  ENTER THE MAXIMUM AND 

MINIMUM NUMBER OF EMPLOYEES.  INSTRUCTIONS ARE FOUND ON THE REVERSE OF THIS FORM.

JOB
CATEGORIES

NUMBER OF EMPLOYEES NEW HIRES (PREVIOUS 12 MONTHS)

DISABLED 
VETERANS

(L)

OTHER 
PROTECTED 
VETERANS

(M)

ARMED FORCES 
SERVICE MEDAL 

VETERANS
(N)

RECENTLY 
SEPARATED 
VETERANS

(O)

TOTAL EMPLOYEES, 
BOTH VETERANS AND 

NON-VETERANS
(P)

DISABLED 
VETERANS

(Q)

OTHER 
PROTECED  
VETERANS

(R)

ARMED FORCES 
SERVICE MEDAL 

VETERANS
(S)

RECENTLY 
SEPARATED 
VETERANS

(T)

TOTAL NEW HIRES, 
BOTH VETERANS AND 

NON-VETERANS
(U)

EXECUTIVE/SENIOR
LEVEL OFFICIALS AND 
MANAGERS

                                             1
FIRST/MID LEVEL
OFFICIALS AND  
MANAGERS                       2

PROFESSIONALS 3

TECHNICIANS 4

SALES WORKERS 5

ADMINISTRATIVE 
SUPPORT WORKERS 6

CRAFT WORKERS 7

OPERATIVES 8

LABORERS/HELPERS 9

SERVICE WORKERS 10

TOTAL 11

Report the total maximum and minimum number of permanent employees during the period covered by this report.

Maximum Number Minimum Number
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Federal Contractor Veterans’ Employment Report (VETS-100-A)



VETS-100A Form
 
 
 
 
 
 
* = required 

*Type of Reporting Organization:
Prime Contractor 

Subcontractor 

Both 
*Type of Form:

 
Single Establishment 

Multiple Establishment - Headquarters 

Multiple Establishment - Hiring Location 

Multiple Establishment - State Consolidated  
 
  

 

COMPANY IDENTIFICATION INFORMATION

Company No:  

  

*Twelve-month period ending:  

Month:    Date:    Year:     

*Name of Parent Company: 

    

*Address (Number and Street): 

 

County: 

 

*City: 

 

*State: 

 

*Zip Code: 

 

*Name of Company Contact: 

  

*Contact Telephone: 

(___) ___-____ 

*Contact Email: 

  

*Confirm Contact Email: 

 

 

Name of Hiring Location: 

 

Address (Number and Street): 

 

County: 

 

City: 

 

State: 

 

Zip Code: 

 

 

*NAICS: 

 

*DUNS: 

 

*Employer ID (IRS Tax No.): 
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INFORMATION ON EMPLOYEES 
REPORT ALL PERMANENT FULL-TIME OR PART-TIME EMPLOYEES AND NEW HIRES WHO ARE VETERANS. DATA ON NUMBER OF EMPLOYEES IS TO BE ENTERED IN COLUMN L, M, N, O, AND P, LINES 1-10. DATA 

ON NEW HIRES IS TO BE ENTERED IN COLUMNS Q, R, S, T, AND U. ENTRIES IN COLUMNS Q THROUGH U, LINES 1-10, AND COLUMNS L, M, N, O, AND P. ENTER THE MAXIMUM AND MINIMUM NUMBER OF 

EMPLOYEES. 

JOB 
CATEGORIES

NUMBER OF EMPLOYEES NEW HIRES (PREVIOUS 12 MO

 
 
 

DISABLED 
VETERANS

(L)

 
 

OTHER 
PROTECTED
VETERANS 

(M)

ARMED 
FORCES 
SERVICE 
MEDAL 

VETERANS
(N)

 
 

RECENTLY 
SEPARATED
VETERANS 

(O)

TOTAL 
EMPLOYEES, 

BOTH 
VETERANS 
AND NON-
VETERANS 

(P)

 
 
 

DISABLED 
VETERANS

(Q)

 
 

OTHER 
PROTECTED
VETERANS 

(R)

ARMED 
FORCES 
SERVICE 
MEDAL 

VETERANS
(S)

REC
SEPA
VET

EXECUTIVE/SENIOR 
LEVEL OFFICIALS 
AND MANAGERS

1 0  0  0  0  0   0  0  0  0

FIRST/MID LEVEL 
OFFICIALS AND 
MANAGERS

2 0  0  0  0  0   0  0  0  0

PROFESSIONALS 3 0  0  0  0  0   0  0  0  0

TECHNICIANS 4 0  0  0  0  0   0  0  0  0

SALES WORKERS 5 0  0  0  0  0   0  0  0  0

ADMINISTRATIVE 
SUPPORT WORKERS

6 0  0  0  0  0   0  0  0  0

CRAFT WORKERS 7 0  0  0  0  0   0  0  0  0

OPERATIVES 8 0  0  0  0  0   0  0  0  0

LABORERS/HELPERS 9 0  0  0  0  0   0  0  0  0

SERVICE WORKERS 10 0  0  0  0  0   0  0  0  0

TOTAL 11 00  00  00  00  00  00  00  00  00

Calculate Totals  

 

Report the total maximum and minimum number of permanent employees during the period covered by this report

* Maximum Number 

 

* Minimum Number 

 

Submit Form  
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