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In an effort to improve campus administration of the CSU Tax Sheltered Annuity (TSA) 
Program, the Salary Reduction Agreement (SRA), used by employees to communicate 
TSA salary reduction requests to his or her campus Benefits Office, has been 
reformatted for ease of processing. Effective immediately, please destroy all other 
versions of the SRA.  
 
Significant changes to the document are described below: 
 
9 The SRA document is divided into two (2) sections titled: 

• “The California State University 403(b) Salary Reduction Request Form,” on 
page 1 and “The California State University Salary Reduction Agreement,” on 
pages 2-4. 

 
9 The “CSU 403(b) Salary Reduction Request Form,” allows submission of new TSA 

and/or change requests to the campus Benefits Office on a single document, 
enabling the employee to retain the actual “CSU Salary Reduction Agreement” for 
his or her records.  

 
9 To ensure proper employee review of the SRA in its entirety, the “403(b) Salary 

Reduction Request Form” includes an “Employee Certification” statement that 
requires an employee’s signature.  

 
9 The last page of the SRA includes a section for employees to record TSA salary 

reduction requests and changes from the “CSU 403(b) Salary Reduction Request 
Form.”  

 
9 The Office of General Counsel has agreed that a signature from a contracting officer 

is not required for the intent and purposes of this document, and consequently, the 
signature has been removed.   
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Please note, there are two versions of the SRA:  a “fill and print” version and a “paper” 
version. The “fill and print” version (Attachment A) is a combination of fill-in, check 
boxes, and drop down lists to make completion of the SRA less time-consuming and 
with fewer errors. An added feature of the “fill and print” version is that the new and/or 
change requests that are completed on the “CSU 403(b) Salary Reduction Request 
Form,” (sections A and/or B) are automatically populated on page four of the SRA for 
the employees’ records.  
 
The following sections of the “403(b) Salary Reduction Request Form” can be 
completed electronically as explained below: 
 
9 Fill-In 

Last name, First name and Middle initial 
Title 
Social Security Number (SSN) 
Address, City, State and Zip Code 
E-mail Address 
Telephone Number 
Deferral Amount(s) (current, new) 
Date 
Agent’s name and Telephone Number 
 

9 Check Boxes (Yes or No) 
Are you currently participating in: 
The CSU 403(b) Tax Sheltered Annuity (TSA) Program?                   
The Savings Plus Program (401(k) or 457 plan)?                                 
The 15 Year Catch-Up Allowance?      
 

9 Drop Down Lists (Selections) 
Full-time, Part-time or Faculty Early Retirement Program (FERP) employee 
TSA Company with Deduction Code (Alphabetically ordered) 
Change Requested (cancel, change amount, no change) 
Pay Period Month and Year 
 

The “paper” version (Attachment B) can be printed and/or photocopied for employees 
who generally do not have computer access, or who wish to complete the form by hand.  
 
Questions regarding this technical letter may be directed to Human Resources 
Administration at (562) 951-4411.  This document is available on Human Resources’ 
Web site at: http://www.calstate.edu/HRAdm/memos.shtml. 
 
GC/mh 
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