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The California State University (CSU) reached agreement with the California State 
Employees’ Association (CSEA) on a successor collective bargaining agreement for fiscal 
years 2002/03 through 2004/05. This technical letter provides salary program updates for 
fiscal year 2002/03 and the outcome of a Public Employees Relations Board (PERB) Unit 
Modification Order.   
 
��Salary Programs: 

• 1.5% General Salary Increase (GSI) effective July 1, 2002 
• In-Range Progression requires a minimum 3% increase 
• Top of Range Performance Bonus no longer has a maximum percentage 
• One-time $500 Rural Health Care Stipend 

 
��Salary Structure Change: 

• Effective July 1, 2002, Visual Resource Specialist classifications will move to Unit 9. 
 

Detailed Program Information for Salary Provisions: 
 
To help campuses process actions, processing instructions are provided in Attachment 
A and include information on pay scales, employment history (PIMS) and payroll 
impact, as appropriate, and CMS PeopleSoft baseline impact for Administer 
Workforce.  For campus convenience, program information and processing 
instructions for new and on-going salary provisions are provided on Human Resources 
web site at: http://www.calstate.edu./HRAdm/SalaryProgram/index.shtml.  
Information for new salary provisions is provided below: 
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��General Salary Increase (GSI) Program: 

•  Effective July 1, 2002, the State Controller’s Office (SCO) will post a 1.5% 
GSI to individual salary rates of all bargaining unit members and salary range 
minimums and maximums of all bargaining unit classifications.  The GSI mass 
update program will run on July 19, 2002.   

•  The mass update program automatically posts GSIs for active employees whose 
appointment expiration date has passed.  In order to assist campuses in 
identifying these employees, CIRS Compendium Report H50, Cycle 0207, 
will be available for campus reference on July 25, 2002. 

 
The following processing instructions are provided in Attachment A: 
�  Salary Increase Programs I – General Salary Increase 

 
��In-Range Progression: 

• An in-range progression is a salary increase within the existing classification 
and range or skill level. In-range progressions continue to be available to CSEA 
employees, at the discretion of the President; however, the minimum salary 
increase has been increased to 3.0% of the employee’s base pay.  

The following processing instruction is provided in Attachment A: 
 � Salary Increase Programs II – In-Range Progression 

 
��In-Classification Progression: 

• Terms of the in-classification progression have not changed; however, program 
information and processing instructions are provided in this technical letter for 
campus reference.  

• An in-classification progression is movement from one skill level to a higher 
skill level within a classification.  In-classification progressions continue to be 
available to CSEA employees.  The minimum salary increase for an in-
classification progression is 5.0% of the employee’s base pay. 

• In-classification progressions are effective no later than the first day of the pay 
period following the date the request was received in the campus Human 
Resources Office. 

 
 The following processing instruction is provided in Attachment A: 

 � Salary Increase Programs III – In-Classification Progression 
 
��Top of Range Performance Bonus:  

• Campus-funded bonuses continue to be available to CSEA employees.  The 
Top of Range Performance Bonus may be offered when the employee has 
reached the top of his/her salary range or sub-range for those classes with skill 
levels.  There is no longer a maximum bonus amount. 

 
 The following processing instruction is provided in Attachment A: 

����  Bonus/Additional Pay Programs I – Top of Range Performance Bonus 
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��Rural Health Care Stipend:  

• Employees who are enrolled in a CalPERS sponsored health plan in April 2002 
and who, on April 30, 2002, reside in a zip code determined by CalPERS to be 
a rural area in which there are no CalPERS board approved Health 
Maintenance Organizations are eligible for a single Rural Health Care Stipend 
of $500.  Further, employees must be in an active or on-leave status at the time 
the stipend is processed.  The relevant zip codes are provided in Attachment B. 

• Human Resources Information Support and Analysis (HR-ISA) will generate 
payroll transactions for eligible employees based on the criteria outlined above. 
Payments generated by HR-ISA will be issued during the week of August 5, 
2002. 

• To identify those employees receiving payment, CIRS Compendium Report 
X86, Cycle 0207, will be available on August 5, 2002.  

• Campuses are responsible for verifying that the employee is entitled to the 
stipend payment by verifying the following criteria: 

o Health benefit enrollment as of April 2002  
o Residence in a qualifying zip code as of April 30, 2002 
o Active or on-leave status as of the payment issue date 

• If the campus deems the employee ineligible, the campus must return the check 
to the SCO or reverse the direct deposit, as appropriate.  

• In the event a campus deems an employee eligible and no payment was 
generated by the SCO, the campus must process the payment manually.   

 
 The following processing instruction is provided in Attachment A: 

����  Bonus/Additional Pay Programs II – Rural Health Care Stipend 
 

��Salary Structure Change: 
• Pursuant to a recent PERB Unit Modification Order, the Visual Resource 

Specialist classifications (class codes 0860-0862) will move from Unit 7 to 
Unit 9.  The SCO will update the employees’ record accordingly. 

 
 The following processing instruction is provided in Attachment A: 

�  Salary Structure Change I – Visual Resource Specialist 
 

Please note the employees on Military Leave receiving Military Difference in Pay CSU 
salary supplement should have the difference between the CSU salary and the military pay 
recalculated based on the employee’s new salary rate, pursuant to CSU policy. 
 
Questions regarding this technical letter may be directed to Human Resources 
Administration at (562) 951-4411.  This document is available on Human Resources web 
site at: http://www.calstate.edu/HRAdm/memos.shtml. 
 
CR/gc 
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PROCESSING INSTRUCTIONS 
 
SALARY INCREASE PROGRAMS 
I - General Salary Increase 

 
PAY SCALES IMPACT: 

Change Summary: Increase the minimums and maximums of the range by 
1.5%. 

Class Code(s): All CSEA (Units 2, 5, 7 and 9) classifications 
CBID: R02, R05, R07 and R09 

Pay Scales Effective Date: 07/01/02 
Date in Production: 07/20/02 

Pay Letter: 2002-04 
  

EMPLOYMENT HISTORY (EH)/PAYROLL IMPACT: 
Processing Responsibility: SCO mass update 

Processing Date(s): 07/19/02  
Effective Date: 07/01/02 

PIMS Transaction: GEN 
Detailed Transaction Code (Item 719) N/A 

EH Remarks (Item 215) HR/SA 2002-14 
Pay Amount: 1.5% 

Pay Form: Base salary increase 
Lump Sum Earnings ID: N/A 

Employees on Leave: • Increases are effective 07/01/02 for employees on NDI 
supplementing with Catastrophic Leave (S49 
Transaction, Item 957= 40) on 07/01/02. 

• Increases for other employees on leave (non-pay status) 
are to be keyed by the campus via GEN Transaction, 
effective the date the employee returns to pay status.   

Additional Information: • All employees who are active as of 07/01/02 will 
receive the GSI via GEN Transaction, including those 
employees whose appointment expiration date is prior to 
07/01/02 who have not been separated. 

SCO Personnel Letter: http://www.sco.ca.gov/ppsd/scoltrs/ 
 
COMMON MANAGEMENT SYSTEMS (CMS) INSTRUCTIONS: 

Pay Scales Impact: Salary Schedule Load provided by HR-ISA to SOSS on 
07/15/02. 

GSI/SSI Load Impact: Yes.  Refer to Business Process Guide for instructions. 
 Action/Reason: Pay Rate Change/General Salary Increase (Pay Rt Chg/GSI) 

 Baseline Instructions: http://www.calstate.edu/hrpims/awppm/awppm.htm  
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PROCESSING INSTRUCTIONS 
 
SALARY INCREASE PROGRAMS 
II – In-Range Progression 

 
 

PAY SCALES IMPACT: 
Change Summary: N/A 

Class Code(s): N/A 
CBID: N/A 

Pay Scales Effective Date: N/A 
Date in Production: N/A 

Pay Letter: N/A 
  

EMPLOYMENT HISTORY (EH)/PAYROLL IMPACT: 
Processing Responsibility: Campus 

Processing Date(s): At the discretion of the President. 
Effective Date: Can be effective at any time, at the discretion of the 

President; however, the effective date must be at the 
beginning of a pay period. 

PIMS Transaction: SCR 
Detailed Transaction Code (Item 719) 51 

EH Remarks (Item 215) N/A 
Pay Amount: At the discretion of the President; however, base salary 

increases must be a minimum of 3.0% of the employees’ 
salary and must not exceed the salary range maximum. 

Pay Form: Base salary increase 
Lump Sum Earnings ID: N/A 

Employees on Leave: N/A 
Additional Information: Refer to Article 20 of the collective bargaining agreement. 

SCO Personnel Letter: http://www.sco.ca.gov/ppsd/scoltrs/  
 

COMMON MANAGEMENT SYSTEMS (CMS) INSTRUCTIONS: 
Pay Scales Impact: N/A 

GSI/SSI Load Impact: N/A 
CMS Action/Reason: Pay Rate Change/In-Range Progression (Pay Rt Chg/IRP) 

CMS Baseline Instructions: http://www.calstate.edu/hrpims/awppm/awppm.htm  
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PROCESSING INSTRUCTIONS 

 
SALARY INCREASE PROGRAMS 
III – In-Classification Progression 

 
PAY SCALES IMPACT: 

Change Summary: N/A 
Class Code(s): N/A 

CBID: N/A 
Pay Scales Effective Date: N/A 

Date in Production: N/A 
Pay Letter: N/A 

  

EMPLOYMENT HISTORY (EH)/PAYROLL IMPACT: 
Processing Responsibility: Campus 

Processing Date(s): At the discretion of the President. 
Effective Date: Effective no later than the first day of the pay period 

following the date the request was received in the campus 
HR Office. 

PIMS Transaction: A63 
Detailed Transaction Code (Item 719) N/A 

EH Remarks (Item 215) “Temp In-Class” or “Perm In-Class,” as appropriate.  
Pay Amount: At the discretion of the President; however, base salary 

increases must be a minimum of 5.0% of the employee’s 
salary and must not exceed the salary range maximum. 

Pay Form: Base salary increase 
Lump Sum Earnings ID: N/A 

Employees on Leave: N/A 
Additional Information: Refer to Article 9 of the collective bargaining agreement. 

SCO Personnel Letter: http://www.sco.ca.gov/ppsd/scoltrs/  
 

COMMON MANAGEMENT SYSTEMS (CMS) INSTRUCTIONS: 
Pay Scales Impact: N/A 

GSI/SSI Load Impact: N/A 
CMS Action/Reason: Job Reclassification/In-Classification Progression  

(Job Reclas/ICP) 
CMS Baseline Instructions: http://www.calstate.edu/hrpims/awppm/awppm.htm  
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PROCESSING INSTRUCTIONS 
 
BONUS/ADDITIONAL PAY PROGRAMS 
I – Top of Range Performance Bonus 

 
PIP PROCESSING INFORMATION: 

Processing Responsibility: Campus 
Processing Date(s): At the discretion of the campus President. 

Earnings ID: “SF” – for non-exempt employees currently paid at 
the maximum of the salary range or sub-range. 
“S6” – for exempt employees currently paid at the 
maximum of the salary range or sub-range. 

Amount: At the discretion of the campus President. 
Subject to PERS Withholdings: Yes   

Taxable/Reportable: Yes 
Subject to Medicare/Social Security Yes 

Subject to FLSA Regulations: Yes 
Included in the Calculation for NDI/IDL 

Payments:
No 

Additional Information: Refer to Article 20 of the collective bargaining 
agreement. 

 
BONUS/ADDITIONAL PAY PROGRAMS 
II – Rural Health Care Stipend 

 
PIP PROCESSING INFORMATION: 

Processing Responsibility: HR-ISA will generate a payment transaction file for 
SCO to process. 

Processing Date(s): The week of 08/05/02 
Earnings ID: “GE” 

Amount: $500.00 
Subject to PERS Withholdings: No 

Taxable/Reportable: Yes 
Subject to Medicare/Social Security Yes 

Subject to FLSA Regulations: Yes, for the pay period in which the stipend was paid 
only 

Included in the Calculation for NDI/IDL 
Payments:

No 

Additional Information: The campus is responsible for keying stipends for 
employees whom the campus deems eligible and 
were not paid by the SCO. 
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PROCESSING INSTRUCTIONS 

 
SALARY STRUCTURE CHANGES 
I – Visual Resource Specialist 

 
PAY SCALES IMPACT: 

Change Summary: Change CBID from Unit 7 to Unit 9 for Visual Resource 
Specialist classifications. 

Class Code(s): 0860, 0861, 0862 
CBID: From R07 to R09 

Pay Scales Effective Date: 07/01/02 
Date in Production: 07/20/02 

Pay Letter: 2002-04 
  

EMPLOYMENT HISTORY (EH)/PAYROLL IMPACT: 
Processing Responsibility: SCO will key 

Processing Date(s): After 07/22/02 
Effective Date: 07/01/02 

PIMS Transaction: 126 
Detailed Transaction Code (Item 719) N/A 

EH Remarks (Item 215) N/A 
Pay Amount: N/A 

Pay Form: N/A 
Lump Sum Earnings ID: N/A 

Employees on Leave: N/A  
Additional Information: N/A 

SCO Personnel Letter: http://www.sco.ca.gov/ppsd/scoltrs/ 
 
COMMON MANAGEMENT SYSTEMS (CMS) INSTRUCTIONS: 

Pay Scales Impact: Salary Schedule Load provided by HR-ISA to SOSS on 
07/15/02. 

GSI/SSI Load Impact: N/A 
 Action/Reason:  

 Baseline Instructions:  
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