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** Employees may charge Monday, December 31, 2012, as a Personal Holiday or Vacation day, use CTO, or elect to be "docked" on that date if they wish to use their time on the books at a later date. Should an employee not have Vacation

accrued, sufficient CTO Balance or Personal Holiday to cover the scheduled closure he/she shall be provided sufficient work prior to the scheduled closure, to prevent any loss of pay or benefits.
On the 2012 Calendar, the “Staff Attendance Due in Payroll” date is now at the beginning of each month but is for the prior month’s attendance.



