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To: CSU Presidents Supersedes:  HR 2007-17 (

From: Gail E. Brooks ' M v Christine Helwic
Vice Chancellor General Counsel
Human Resources Office of General Counsel

Subject: Revised Employment Eligibility Verification Form 1-9

Overview

Audience: Campus designees responsible for new employee employment eligibility
verification process.

Action ltem: Begin using the revised -9 form, Employment Eligibility Verification April 3, 2009.

Affected Employee Newly hired employees.
Groups/Unit{- |

|:| Summary

Employers must complete Form I-9 for all newly hired employees to verify their identity and authorization to
work in the United States. The United States Citizenship and Immigration Services, Department of Homeland
Security, published an interim final rule “Documents Acceptable for Employment Verification” on December
17, 2008. The rule streamlines the Employment Eligibility Verification (Form I-9) process. April 3, 2009 is the
new effective date to implement the interim final rule. A copy of the revised Form |-9 is provided as
Attachment A.

Campus designees responsible for new employee employment eligibility verification process should review
the remainder of this HR letter for more detailed information about compliance.

United States Citizenship and Immigration Services (USCIS), Department of Homeland Security (DHS) issued an
interim rule amending the regulations governing the types of acceptable identity and employment authorization
documents and receipts that employees may present to their employers when completing Form 1-9, Employment
Eligibility Verification. Implementation of the interim final rule was extended to April 3, 2009 to allow the public
additional time to submit comment on the substantive legal and policy issues (until March 4, 2009), and to also
provide DHS officials the opportunity for further review and consideration of the interim final rule.

Under the interim final rule, employers will no longer be able to accept expired documents in connection with the
Form I-9 process. A document containing no expiration date, such as the social security account number card, will
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be deemed unexpired. The rule also adds a new document to the list of acceptable documents that evidence both
identity and employment authorization and makes several technical corrections and updates.

Form I-9 Changes
USCIS has revised the Form I-9 by making changes to the List of Acceptable Documents and Receipts and minor
technical and form changes as noted below:

e Documents that were previously issued and have expired: the following three (3) forms have been removed
from List A of the List of Acceptable Documents:
o0 Temporary Resident Card (Form 1-688)
0 Employment Authorization Card (Form |-668A)
0 Employment Authorization Card (Form |-688B))

e Other changes to List A of the List of Acceptable Documents:

0 Reference to the new United States Passport Card was added.

0 Reference to Form I-94A was added. (Form [-94A is nearly identical to the Form 1-94 except that
all fields are computer-generated rather than being annotated by hand.)

0 Reference to Temporary I-551 stamps was revised to incorporate a temporary pre-printed |-551
notation on machine-readable immigrant visas (MRIVs) was added.

0 A provision for Federated States of Micronesia (FSM) or Republic of Marshall Islands (RMI)
citizens was added.

e  Changes to List C of the List of Acceptable Documents:
0 Reference to “social security number card” was replaced with “social security account number
card” to track the statutory language.

e  Technical Changes:

0 Replaces the term “employment eligibility” with “employment authorization” in each place that
“employment eligibility” appears in the verification provisions of the regulations relevant to the
substantive changes made by this rule, 8 CFR 274a.2(a) and (b)(1).

0 Revises the section heading to 8 CFR 274a.2 to more accurately reflect the contents of this
section, to read “Verification of identity and employment authorization.”

0 Deletes references to the former INS or replaces such references with “DHS” wherever “INS”
appears in the provisions affected by this rule.

0 Corrects List C title references to Forms FS-545 and DS-1350.

e  Form Changes:

o0 Section | revision includes changing “citizen of the United States” and “noncitizen national of the
United States” into two separate categories in the employee attestation part of the form to
eliminate one difficulty that currently exists when prosecuting those who make false claims to
U.S. citizenship.

0 Section | revision includes replacing “An Alien authorized to work until _/ [/  (Alien# or
Admission ) with “An Alien authorized to work (A# or Admission# ) until
(expiration date, if applicable — month/day/year) [ [ "

o Form instructions revisions including a paragraph that clarifies when employers need to re-verify
certain employees.

The revised Form 1-9, and USCIS Handbook for Employers (Form M-274), may be accessed at the following
Website: www.uscis.gov. As a reminder, campuses must begin using the new form April 3, 2009.


http://www.uscis.gov/�
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Contact Information
Questions regarding the employment eligibility verification procedure should be addressed to Ms. Patty Bartscher,
University Counsel, Office of General Counsel at (415) 338-2998 or via email at: bartscher@sfsu.edu.

General questions regarding this memorandum may be directed to Human Resources Administration at (562) 951-
4411. This document is also available on the Human Resources Administration Website at;
http://www.calstate.edu/HRAdm/memos.shtml.

Attachment
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