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the academic calendar database based upon campus information received for the 2003/04 
academic year. This information will be used to help establish campus calendars for 
2004/05. 
 
Please complete and return the enclosed registration form to Rachel Caracoza, Human 
Resources Administration, by January 23, 2004 via e-mail rcaracoza@calstate.edu or fax 
(562) 951-4954. 
   
Please direct any questions you may have concerning information contained in this letter as 
follows: 
 

Academic Calendar Database Manual, Campus User Names and Passwords 
Sokha Such, CITS (via e-mail only) ssuch@calstate.edu 
 
Academic Calendar Events and Enrollment Planning  
Judy Osman, Student Academic Support (562) 951-4729 
 
Academic Calendar Pay Period Certification 
Cordelia Ontiveros, Academic Human Resources (562) 951-4503 
Theresa Hines, Human Resources Administration (562) 951-4412 

 
This letter is also available via Human Resources Administration’s Web page at: 
http://www.calstate.edu/HRAdm/memos.shtml. Thank you. 
 
 
JRMcC/DSS/dth 
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Academic Calendar Workshop 
 

February 17, 2004 
 

CSU Office of the Chancellor 
401 Golden Shore 

Long Beach, CA  90802 
 

Registration Form 
 

RESPONSE DUE BY JANUARY 23, 2004 
 

 Register the following individuals in the workshop: 

Campus Name:  

Name:      

Title:      

Phone:      

Fax:      

E-mail:      
 
 

 
 
 
 

 
 

 Please indicate the individual(s) responsible for maintaining academic calendar database 
information below: 

AC 
Database: Pay Period Certification  Enrollment Planning  Academic Events 

Name:      

Title:      

Phone:      

Fax:      

E-mail:      
 

Registration must be received by January 23, 2004. 
Please return registration form to Rachel Caracoza via Fax or E-Mail: 

Fax (562) 951-4954     rcaracoza@calstate.edu 




