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New Classification and Qualification Standards for Public Affairs/
Media/Arts and Public Safetyv-Related Classifications

HR 2000-16, issued October 30, 2000, distributed the new classification and qualification
standards for the Public Affairs, Media and Arts, and Public Safety Support classifications
within California State Employees’ Association (CSEA). The classification standards were
updated and revised to better reflect actual work performed on campuses and to acknowledge
integration of technology into these classifications. The new classification standards outline a
broader range of work than the current classifications and skill levels are defined within each
classification. Skill level placement is based on the nature of work and the knowledge and skills
required to perform that level of work. The following classifications have been updated and new
classification codes have been assigned as follows:

Public Affairs, Media and Arts Classifications

Skill Levels

Class Codes* | Unit Title
0800 — 0802 9 Public Affairs/Communication Specialist 3
0810 — 0812 9 Media Production Specialist 3
0820 - 0822 9 Graphic Designer 3
0830 — 0832 7 Desktop Publishing/Graphic Specialist 2
0840 — 0842 9 Performing Arts Technician 3
0850 — 0852 9 Broadcast Engineer None
0860 — 0862 7 Visual Resource Specialist 2

Public Safety Support Classifications

Skill Levels

Class Codes* | Unit Title
8800 — 8802 7 Police Dispatcher 2
8810 — 8812 7 Parking Officer 2
8820 — 8822 7 Community Service Specialist 2
8830 — 8832 9 Fire Apparatus Engineer None

*Separate classification codes denote twelve, eleven and ten month pay plans for each
classification.

Distribution: CSU Presidents

Associate Vice Presidents/ Deans of Faculty
Vice Chancellor, Human Resources Employee Relations’ Designees

Vice Presidents, Administration Public Affairs Directors

Police Chiefs Director, SOSS
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+» Conversion Process

> Implementation Road Map:
The Implementation Road Map (Attachment A) details the appropriate change from the existing
classification structure to the new classification structure effective December 1, 2000.

» Payroll Processing Instructions:
Because of the limited number of employees affected by this implementation process, this
conversion will be processed manually at each campus as outlined below:

1. The conversion is effective December 1, 2000.
2. No employees will receive additional salary increases as a result of conversion.

3. The CRO transaction will be used to denote the class code and range code changes. Enter
T/L 2000-21 in item 215, Employment History Remarks.

4. Employees on leave of absence without pay, includingIDL and TDL, should be reinstated
for the implementation process, changed to the new classification via CRO transaction, and
then returned to leave status effective December 1, 2000. Follow the processing
instructions per PIMS Manual page 2.16, 2.31 or 9.3 using the CRO transaction in lieu of
the 120 transaction.

5. Revised payscales will be available via CIRS on December 1, 2000. This report may be
accessed from Report Code (G20, Cycle 9999. You may begin keying these transactions on
December 1, 2000. Campuses are encouraged to complete the conversion transactions as
quickly as possible.

» Conversion/Reclassification to New Skill Levels:
The following skill levels define new configurations of work not covered in the existing
classifications. As a result, no employees will convert into the following skill levels:

Unit 7
e Level II - Police Dispatcher (class codes 8800 — 8802)
e Level II - Community Services Specialist (class codes 8820 — 8822)

Unit 9

o Level Il - Public Affairs/fCommunications Specialist (class codes 0800 — 0802)
e Level III — Graphic Designer (class codes 0820 — 0822)

¢ Level IIl — Performing Arts Technician (class codes 0840 — 0842)

Reclassifications to a new skill level must be subsequent to the conversion process detailed in
Implementation Road Map and must be effective on or after December 1, 2000. Campuses will
need to review the new classification standards to determine if existing positions are appropriate
for the new skill level.

» Classification/Conversion Appeals:

Pursuant to the MOU, employees may not appeal the conversion of their old classification into
the new classification structure. However, after the implementation, a request for a classification
review may be made in accordance with the MOU.
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< Employment Issues

» Probationary Periods

An employee serving a probationary period in a classification affected by this implementation
will serve the remainder of his/her probationary period in the new classification.
Implementation of the new classifications does not alter the terms of the collective bargaining
agreement.

> Seniority Points/Permanent Status

Employees moved to the new classifications will carry their seniority points and permanent
status with them into the new classifications and skill levels. Seniority points will be earned by
position skill level within the new classification.

» New Hires
New hire transactions may be made on or after December 1, 2000 utilizing the new

classifications.

Thank you in advance for directing your questions as follows:

Processing Instructions Campus CSU Audits Contact at the SCO
Salary Administration Issues Gina Caywood at (562) 951-4416
Collective Bargaining Issues Chancellor’s Office Employee Relations Contact

This technical letter can also be found on Human Resources Administration’s web site at:
http://www.calstate.edu/tier3/HR-Adm/memos.html.

CR/gc



IA—I

¢ 0280 - 111 [9A07] “1ouS1sa(] orydeln 609 &« 12A3] SIY] 01 1424UOD [j1M SUOINDIfISSD]0/53580)dwia 0N

z 0780 11 [oA07 “auBisaqr orgdery | 60y €« i} 0£67 sy odern 60y

I 0780 [[Pra7 udissq orydern [ 608 | € I 6767 Liswyongdenn | 608

€ 0180 111 19497 "1s1[e193dg uonanpoId ®IpAN 609 € [ LTIL 111 1s1]e123dS poid eIpaN | 604

z 0180 1119977 “s1je1oadg uononpoid BIpsN | 609 & I vv8T 11 _ydessoloyd | 604

4 0180 11 194377 Ist[e1dadg uononpoid eipaN | 609 € | 9zTIL 11 3s1jeroads poig eIpa | 60

i 0180 119497 Istje1oadg uononpoid epay | 603 € 1 SH8T [ 1oyderoloqd | 604

I 0180 119497 7Is1[e10adg uonanpoid eIpaN | 603 €« I STIL B [1s11e192dg poid BIPSN | 604

¢ 0080 11T [9497 ©03dS suonEsIunNWIwo)), SIejy a1qng 60 &« 1PAD] S1Y] 0] J12AU0D Jjimt SUonDIIISSpo/saa80idiuz oN

z 0080 11 [2A27 "92d§ suonesiunwiwo ) sely A[qnd | 608 | € I 8655 113SV SIeRY oNqnd | 604 |

1 0080 [ 19497 “03d§ SUOHEIUNWIWO ) SIiB] ]y a1 qnd 60N €« 1 L65S ; 1 1SSy sIejly drqng 604 |

I 0080 112497 "2adg suonedunwwio) SIeyv o1aqng 60y € I 0911 B PIV [BHONPT | L0y
oy | pod | ‘ 1L uonedyIssE) | qIdd po) | 3po)d APIL UONBIYISSE) | AIdD
Aduey ssep) aduey sse[)

UONDIYISSD]) (MIN,, UONVIYISSDID) (P10

HINOIW 71 ‘NVT1d AVd

(0007 ‘1 19quIddA( A1193}J2)
dVIA dVOYd NOILLVINANWA TdINI

SLAV/VIAAIN/SYIVAAV D1'T1dNd

V jusunpeny
12-0007 VS/4H



INI

Lz 0980 1] 194977 ISI[R10adg 20I0SRY [0nSIA | LY | € i 9¢67 11 JojeIn) 3pis  L0Y
i 0980 113497 1s1[E10adG 20IN0SY [ENSIA | L0d | € 1 $€67 [101BIN) 3PS [ L0
ﬂ |
.0 0580 ] lauidug 1seopeolg | 60M | € | | 8169 193UIBUF UOISIASPRL | 60Y
[ 0¥80 [1] [9A97T ‘URIDIUYDI] SV SUIULIOJSJ] 60 & 1249] S1Y] O] 14dAU0D |1 SUODILISSD]0/S2210)dwad ON
z 0780 I1 [9A97 "UBIOIUYOR] SUY Suiulogiad | 60y | <= I £059 [] UePIUYR] oFelS | 60y
z 0r80 I] [9A97 ‘UBIOTUYIR ] SUY SUIULIOpad | 60y | 4= 1 $19 11 UBOIUYIS T 5umiso) | 60y
i 0¥80 [ [9AY] "UBIOTUYOS] SV Sululiopdd | 608 | € [ 8059 [ UeIIYod ] 98wl | 60y
] 0+80 [[9A9T ‘URIOIUYOR] SUV Butuuofng | 604 | € I ¥159 [ UBIDIUYIA] awimiso) | 604
z 0£80 I1 19497 11sierdadg orydern /Sugsiiqnd dopysaq | 20 €« I Sl 1s1[eroadg sorgdesn pea | /09
Z 0€80 11 12497 "istperoadg oyderny Burgsiiqng doiyseq 20Y € I viv 11 wsipersads owydely /09
1 0£80 1 19497 “syeioadg swydein Surysiang doysaq | 20Y € I €lpl [ wiperdadg owgde1ny T o/0y
poD | apo) IPLL uonedYIsSE) | A4 3po) | 9po) dPIL uonedyISse) | 19D
aduey sse[) Jdury ssep)
UoNDIIISSD]) M\, uoyvIY1Ss1]) P10
HINOW 71 :NV'1d AVd
(0007 ‘I 19quiada( 241333§§3)
dVIAN AVOY NOILVINIWA TdIAT
SLYV/VIAAIN/SYIVAAVY D1 1dNd
V Jmmyaeny

12-000C VS/IH



IMI

¢ | 1280 [11 19497 “18u31s3(] o1ydern 60 &« 1243] SIIf1 O] 112AUOD 1M SUOLDII[ISSD]2/Sa080)dwia Op]

4 1280 11 [9497 “1oudisa(r omdein | 60y € 9 0€62 sty argdersy | 60

I 1280 1A udissq oydeln | 604 | € 9 676C Dismy amgdels 604
I 1go [I1 13497 71s1[103dg Uoonpoid BIpSN | 608 | 4= 9 LziL 11 1s1jero2dg poiqd BIPAN | 60|

[4 1180 I [9427 Isteoadg uononpoid eipaN | 60 | €= 9 PP8T 11 12yde1soloyd | 60y

z 1180 11 19497 “1s[e10adg uononpoid eIpaN | 608 | 4 9 9TIL 11 181[e1oadg poid BIpI | 604

[ 1180 119427 “ist[eroadg uononpoid PPN | 608 | €= 9 SPRT 1 1oydeidoloyg I 60y

[ 1180  119A97 sijeroadg uononpoid BIPIN | 604 | € 9 STIL 1 181je102dg poid BIpAN | 604

¢ 1080 111 12497 "02dS SuoneIIUNUWO ) SIBLFY d1jqng 60Y « JOAD] SIY1 01 142AUOD ]I SUONDILISSD]D/82240]dwd 0N

C 1080 11 [9497 "22dg suonesunwwioySIegy onqnd | 604 | € | 9 865¢ [118SY SIBIIV 2UQnd | 604
O 1080 119427 *02dg suonediunwwo ) SIePy oand | 60y € 9 L6SS 115V stiepv olqnd = 604
1l 1080 119437 9adg suonedlunWwo ) sHegv olqnd | 604 | € 9 0911 PV [BLOUPY | L0Y

Po) | o) ﬁ ‘ APIL uoyedJISSE) | AIg) ST MY %) apLL vonedyIsse) | AIdD
duey sse[) | aduey sse|)
uonwIIYISS]) (MaN,, uonpdYIssv]) P10,
LH/IT NVTd AVd
(0007 ‘1 12qud( 3A113))3)
dVIA dVOY NOILVINTIWA TdINT
SLAV/VIAAW/SUIVAAV DIT1dNd
V juwipdeny

12-0007 VS/IH



[ 1980 11 [9497 1s1[e10odg 22unosay [ensiA | [0d | 4 9 9¢67 110y apis 04
i 1980 112497 Isi[e0adg oounosay [ensIA | /0¥ | € 9 S€67 ‘ 11owem) apis | L0d
0 1$80 leauiguyg seopeold | 604 | € o 8169 122UISU UOISIASRL | 60

¢ 1¥80 111 [9A9T ‘UBIOIUYDS] SUY FUIIONS] 604 « 1243 1Y} 0] 1IAU0D J[IM SUOIDIIf1SSD]O/S2040]dUid ON

z 1730 IT [9A97 ‘URIOIUYIR] SUY SUIIOdd | 60 | & 9 L0S9 I] UBIdIUYda] 35E1S | 60

z 1780 I [9A97] ‘UBIOIUYOR | SUY BUILLOMA] | 60 | 4 9 1S9 1] UBIDIUGOR ] awiniso)) | 60U

I 1780 119497 "URIOIUYOR ] SUY BUIMLONRG | 60 | 4 9 8059 1 ueoluyda] afe1g | 60

I 1¥80 [ 19497 ‘UBIDIUYOR ] SUY BUILLONA] | 60 | 4 9 PISO | U] dwmso) | 604

7 1£80 1112497 asteroadg oiyderny Suysyqng domsaq 209 € | 9 SIFl 1ste1dadg sorqdein pea] | L0d

z 1£80 11 19297 istfeioadg sigdein Buiysijang doisaq - ;08 € | 9 ata! I iseadg sgdesy | /0y

i 1€80 [ 12497 T1siewdadg orydern Fuiygsiiqng dowysaq | 20 € 9 €Iyl 1 1s1er0adg oiydely - /0"
apo) | Ipo) apIL uonedYISSE) | AI9D apo)y | apod 3P wonEdYISSe) | AIdD
aduey sse[) JIsuey sse[D

UONDIIJISSD]) [ MIN,, uonwILIssvl) P10,
TI/IT NVId AVd
(0007 ‘1 19qUIdI( 3A1393})3)
dVIN VO NOILVINAWA TdINT
SLYV/VIAAW/SHIVAAYV D1'1dNd
V jmuwydeny

17-0007 VSIH



lml

¢ 7780 111 19497 ‘1ousisa(q orydeln 608 | €& | 1243] S1Y] O] 142AUOD JIm SUONIDII1SSD]0/sa0K0)d s ON

z 7780 11 9497 RUBIS?( o1gde1y | 608 | € 8 0£6C 11wy ogde1 | 604

[ 7780 1 [9427 "12uB183(] oryderny | 60 €« 8 6262 sy ordery | 60y

£ 7180 111 194277 "1s1jerdadg uononpoid BIpA - 60¥ €« 8 LTIL I17 381[p102dS pOIf BIPIN | 60 |

[4 7180 I1 194277 “Is1[e102dS UOLONPOI] RIPAW | 60% €« 3 Yr8T 11 1oydeSoloyg | 0%

4 7180 I1 {94277 s1jeroadg uonoNpoId BIPA | 60 €« 8 9Z1L 11 181[€103dG po1d BIPSN | 60

1 7180 1 [9A97 9si[eroad§ uononpold vIpSIN | 60 « 8 | SH8T 1oydeisoond | 604

I 7180 1 [2427 s1jeroadS uononpold RIPSN | 60 « 8 ST [ 151[2103dS poid BIPAN | 60U

¢ 2080 , [11 [9497 23dg SUOIBITUNUITIO )/SITEJTY d1[qNng 60¥ « ]33] S1Y] O] 142AU0D ]]1M SUOLID. sp2/saad0]dwa o

z 2080 I1 [9437 *00d§ suonedluNWWo)SIeY A[qnd | 60Y €« g 8655 11355V SUBPV olqnd | 604 |

I 2080 1 [9497 “2adg suonedIunmiuio )/sIeliy ouqng 603 « 8 £65S 1SSV SIBJFV A[qnd | 609

1 7080 | 1 [9497] *22dg SuONEIUNWWO) SIEHY 3qnd 604 | € 8 0911 PV IEHONpY 0¥ |
apo) apo) - dPLL uonedyIsse) | aidd 3po) apo) apI] uonedyIsse) | qI9D
Aduey sse|) Jjuey sse[)

UONDIYISSD]) MIN],, UoONVIISSV]) (P10,

CI/0T *NV1d AVd

(0007 ‘1 19quIadIQ 3A131J9)
dVIA AVOYU NOILVINANWATdIAI

SLAV/VIAAW/SHIVAAYV OI'1dNd

V juwydeny
12-0007 VS/4H



T 7980  I11ea97 stferoadg oommosay [ensiA | L0d « ] 9¢6¢ I101en) 3pI[S | 20d
I 7930 [ 19497 "1s1e10adS 201n0say [ensiA | L0 « 8 $E6T [10rem) apys | 209
0 7580 Ipaurduy 1seopeorqg 60y €« 8 8169 1osurduy UoISIASRL | 0¥
¢ P80 [0] [9A27] ‘UBIDIUYDS] SV SUIULIONS] 60 &« JoA3] S1if} 0] 1AAUOD |[1n SUONDIIISSD]D/So280]duia 0N
z Tr80 11 [2A97 ‘UBIOTUYID [ SUY SWULOIdd | 60 « 8 LOS9 I1 UeIdIuyda] 35e1S | 60
Z Tr80 11 [2A9T ‘UBIOTUYDR | SUY SWULOIdd  60Y « 8 S159 [1 UBIDIUYR] awmiso) | 60
I 80 1[9A97 “UBIOIUYIS | SUY SUIWLOIRG | 60d €« 8 8059 [ UeIdIUYOR] 351§ | 60
I 780 119497 "UBIOIUYDS | SUY SUIWIONR] | 60 « 8 ¥159 [ UBIOIUYdd ] 2Wwmso) | 609
7 TE80 11 194977 "1s1[e19adg drydein/Burysiiqng dowysaq | 04 €« g SIpl 1s1[e123dg sorydeln pea1 [ L0y
z 7€80 11 1oA27 “siedadg omdelny Juigstigng dowyssq | 204 « 3 [atal 11 3s11erdads owdery 209
i 7€80 119497 s1[ei0adg orydein Aurgsiang dopsad 209 | € 8 givl 11streradg owydery T 703
ape) apo) APLL UONEIYISSED) | (19D apo) | 3po) ‘ apiL uonedyIsse) | AI9D
Aduey SSB[D aduvy sse|)
uoyDIYISSD]) [ ,MIN,, uoyvdI1ssvl) P10,
I/01 INVId AVd
(0007 ‘1 12quiddd( 2A1231§9)
dVIN AVOd NOILVINAWA TdIAT
SLAV/VIAAW/SYIVAAYV DI'1dNd
V yupugeny

12-0007 VS/IH



lhl

0 0€88 Issuiduy snyereddy aig 60 €« 1 1868 1eowmdug ddy ang sndwey dng | 60y
Iasuiduy
0 0£8% 1osurduy smereddy oy 60 &« [ 0868 | smereddy ang sndwen | 6oy
F4 0788 11 12497 “1s1{e10adg 201A19g Ajunwiaro’) LOY €« 1243] S1Y] 0 J42AU0D [[1M SUONDIIfISSDD/saa40]duia ON
I 0Z88 1 9497 181[B193d§ 301A15G Ajunwiuwio)) L0 €« I 75¢8 pienn sndwre) | 204
z 0188 11 19497 IO Subiied | 0y « I 17€8 dosiaradng a3ere Sunjied | L0 |
4 0188 I PAT oo Junied T L0 | € I €568 120yj( Fuppred Suisiazadng | /0y
1 0188 ‘ [ [3A97 12013 suyleq LOY € [ 16€8 ] 10130 suniied | L0
w : -
7 0088 [ [9A97 “oyoedsig o1j0d T L0 « JOAA] S1Y1 O] JARUGD [J1 W SUOLDDIfissD]sa080]duia 0N
O 0088 - 1[9A7 4aydedsiq a0tjod | L0d | € I 6vE8 yaedsiq Ligeg anqng | L0Y
apo) | 3po) o apLL uonedYISSE) | dig) 3po) | apoD apLL uonedyIsse) | aidd
aduey SSe[) Jguey sse|)
UOHDIYISSV]) (MIN],, uonvIYISS]) P10,

HINOW I ‘NVId AVd

(0007 ‘1 12quIda(Q 2A1193}J3)
dVIA dVOY NOILVINTAATIINI

LIdOddNS ALAAVS OI'1dNd

V juswyoeny
12-0007 VS/IH



|wl

0 1€£8% ‘ 1sauiduyg snjereddy a1 g 60 €« 9 | 1868 1oowiduy ddy o1 sndwey dng | 604
Ioauidug
0 1688 ; B 12owdug snyereddy aar g 60 € 9 ,_ 0868 smereddy o114 sndwey | g0y
4 1288 11 [24977 s1[e103dQ 991A19G AjIunwiuio’) L0Y &« .\m;mm\ S1Y1 0] 1AUOD 1M SUOLIDDI1SSD]0/52240)d 1 ON ]
! 1788 [ 19497 “1s1je1oadg 901A1dg Ajunuwiwo) | 704 €« 9 7568 preng sndwe)) | /0y
z 11883 1119497 "192130 Subjied | [0Y € 9 [7€8 Josiatodng ofereny Juiyied | [0 |
z 1188 11 [9A9T 100130 Suryied | /0 € 9 £6¢8 12010 Sunyieq Suisiazedng | /0y
[ 1183 119497 100 JO Bupjied | £0d > 9 15¢€8 ~ 100u30 Funpred | 209
7 1088 [1 [2427 “12y2nedsi(q 2o1j0g i 10 « (23] SHY] O] J4AAUOD [I1M SUOUDDIISSD]), 1
I oss | [12a7 oyoedsiqadtiod T 108 | € 9 6v€8 Jayojedsi(y Awjes olqng | L0Y
apo) apo) APLL uonedyIsse) | 14D po) | Ipo) DL, uonedyIsSE) | AIdD
Aduey ssep) aduey sse|)
UOHDIIISSD]) [ MIN],, uoyvIYISSvl) P10,

CI/TT NV'1d AVd

(0007 ‘1 19quda( 2A1393)13)
dVIN AVOY NOILV LINANATdIAL

LYOddNS ALIAVS OI'1dNd

V juauydeyny
12-000Z VS/IH



0 7688 Iosulduy smereddy a11 ] 604 ra 8 1868 Ioawduyg ddy ang sndue) dng | 60y
‘ 1ouidug
0 7688 1vswiduyg snjereddy aan g 60Y € 9 0868 sniereddy a1] sndwe) | 60y
” 7 7788 11 12497 “Is1je1oadg do1a10g Apunwiwio) | /0y « "1343] S1y] O] J42AU0D 1M SUOIIDIIJISSD]2/50040]duia ON
I [ 119437 “ist[e1oadg ao1a1ag Anunwiwo) | 70y €« 8 433 prenn sndwe) [ 204
{ .
[4 4L} 11 [2A97 120JO BuDfied | L0d €« 8 §4%] Josiatadng oferen Sunyied | /0Y
C C188 ~ 1IPATIR0EOTuNERY | 09 | € 8 £6¢8 12010 Sunyjleg Suisiazadng T /0
I C188 [ [2AT "1 sujied /0y €« 8 [S€8 1204JO Sunfed | L0Y
z 7088 1 [9A9T “1oydedsi(] 20110 0 « 1243] S1YI 0] 149100 ]It suoypOIfissn)a/saaio)dius oy
I 2088 ) [ 124977 oyojedsig ad1j0d L0y €« 8 6vEs 1oyoredsiq A1_geg d1qnd - L0y
3poH apo) SPLL uonedyissey | AI4D apo) apo) SPLL uonedyIsse) | ArdO
aduey sse[D Jaduey SSB[D)
UONDIYISSD])) (MIN], uonwIYISSv]) P10,

{1/0T NV'1d Avd

(0007 ‘1 12quIdddQ 3A1193)J3)
dVIN dVOA NOILVINAINATIINI

LIOddNS ALIAVS DI'1dNd

V juowypeny
17-0007 VS/MH



