Date:

To:

From:

Subject:

THE CALIFORNIA STATE UNIVERSITY
Office of the Chancellor
401 Golden Shore
Long Beach, California 90802-4210
(562) 951-4411

July 7, 2000 Code: TECHNICAL LETTER
HR/SA 2000-10

Human Resources Directors

?@W Vo
Cathy inson, Senior Difector

Human Resources Administration

Title 5 Regulations for the Management Personnel Plan (MPP

Title 5 regulations for the Management Personnel Plan were recently revised as
communicated in HR/SA 2000-08. The revised Management Personnel Plan as it
appears in Title 5 is attached. Please discard any previous versions of Title S MPP guides
you have received from this office. If you have any questions, please contact Pamela
Chapin in Human Resources Administration at (562) 951-4414. This memorandum can
be found on Human Resources Administration’s WEB site at

http://www.calstate.edu/tier3/HR-Adm/memos.html.
CR/Ib

Attachment

Distribution: All with Attachment

CSU Presidents

Vice Chancellor, Human Resources

Vice Presidents, Academic Affairs

Vice Presidents, Administration

Associate Vice Presidents, Deans of Faculty
Employee Relations Designees

Director, SOSS



California Code of Regulations
Title 5. Education

Division 5. Board of Trustees of the California State Universities

Article 2.2. Management Personnel Plan!
§ 42720. Structure.

(a) The California State University Management Personnel Plan is an integrated
personnel system addressing the employment rights, benefits, and conditions of those California
State University employees designated as “management” or “supervisory” under the Higher
Education Employer-Employee Relations Act. The Management Personnel Plan includes four
grade levels each with a salary delimited by minimum and maximum rates of salary determined
by the Chancellor and approved by the Board of Trustees on the basis of comparative salary data
from competitive public and private organizations. The salary ranges may be reviewed and
adjusted as the Chancellor and the Trustees deem appropriate.

(b) The Chancellor or designee shall assign each Management Personnel Plan position to
one of the four grade levels within the Management Personnel Plan. The assignment of a
position to a particular grade level shall be based on an assessment of the skills, knowledges,
and other qualifications needed to satisfactorily perform the position’s assigned duties as well as
the nature and complexity of the program or organizational unit managed or supervised by the
position, the scope of management or supervisorial responsibility, job demands, extent of
independent decision making authority, accountability, and impact of policies administered
and/or decisions made. Working and organizational titles devised by the appointing power may
be used to describe a Management Personnel Plan position and the assignment of a position to a
grade level may vary from campus to campus depending on an assessment of the circumstances
and factors on each campus.

(c) The Chancellor or designee may review and change the grade level to which a
position in the Management Personnel Plan has been assigned using the criteria of subdivision
(b). A Management Personnel Plan position shall remain in the grade level to which the
position is assigned until a different grade level is assigned by the Chancellor or designee.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.

History
1. New Article 2.2 (Sections 42720-42728) filed 10-10-84; effective upon filing pursuant to
Government Code Section 11346.2(d) (Register 84, No. 41).

1 Verbatim copy of actual text from Title 5.



§ 42721. Salary Administration.

(a) Upon assignment of a position to one of the four Management Personnel Plan grade
levels, the appointing power shall determine the salary to be paid and perquisites to be accorded
to the employee in the position based upon the appointing power’s assessment of the employee’s
merit and an assessment of the appointing power’s need. Although no salary steps are
prescribed, salary increments of approximately 1.0 percent shall be established for each salary
range to facilitate salary administration and payroll processes.

(b) The appointing power may review and adjust a Management Personnel Plan
employee’s salary and perquisites. Such adjustment shall be based on the appointing power’s
evaluation of the employee’s merit and the appointing power’s need and shall be within funds
allocated to the appointing power for such purpose. Adjustments of salary or perquisites or both
salary and perquisites of a Management Personnel Plan employee shall be in accordance with a
merit evaluation plan developed and administered by the appointing power. Unless otherwise
prescribed by law, there shall be no general salary adjustments nor automatic adjustments for
such employee. Adjustment of the salary range of an employee’s grade level shall not
automatically affect the employee’s salary.

(c) The Chancellor shall budget a lump sum of money to each campus and to the
headquarters office to support salary increases within funds available for this purpose. The
Chancellor or President, as appropriate, shall determine the frequency and amount of salary and
perquisite adjustments for Management Personnel Plan employees. An annual report of all
employee compensation action taken shall be submitted by the campus President to the
Chancellor or designee.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.

§ 42722. Evaluation Plan.

The appointing power shall develop an evaluation plan outlining criteria and procedures
for consideration of individual salary adjustments. Evaluation plans require standards of
expectation for each grade level against which superior, average, or unsatisfactory performance
can be gauged, and against which the amount of a pay increase, if any, can be determined. The
evaluation plan requires criteria that will assure equity in pay based on merit factors, including
quality, productivity, and the like.

Management Personnel Plan employees shall be evaluated after six-months and one year
of service, and subsequently at one year intervals. The criteria and process for evaluation shall
be determined by the appointing power. Evaluation shall also form the basis for
recommendations for management development, professional leaves or other activities related to
career development and upward mobility.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.

§ 42723. Employment Status.
(a) A Management Personnel Plan employee serves at the pleasure of the campus

President or the Chancellor, as appropriate. A Management Personnel Plan employee shall not
serve a probationary period and shall not receive permanent status.



(b) A Management Personnel Plan employee who had permanent status in a class prior to
January 1, 1984 shall retain permanent status in the class despite inclusion as a Management
Personnel Plan employee. A Management Personnel Plan employee who prior to January 1,
1984 was serving a probationary period may be awarded permanent status by the appointing
power upon the successful conclusion of the probationary period. Upon acquisition of
permanent status such an employee shall retain permanent status in the same manner as an
employee who has permanent status prior to January 1, 1984,

(c) A Management Personnel Plan employee who retains permanent status under
subdivision (b) and who is placed in or promoted to a position under the Management Personnel
Plan shall retain retreat rights as described in this subdivision (c) to the former class in which
permanent status is held. Should the appointing power terminate the Management Personnel
Plan employee’s service in a Management Personnel Plan position, the employee shall have the
right to return to the former class in which permanent status is held at the salary last received in
the permanent class.

(d) Except in the case of layoff, the President or Chancellor, as appropriate, shall give a
Management Personnel Plan employee notice of termination at least three months prior to the
employee’s separation date or shall give a Management Personnel Plan employee corresponding
salary in lieu of notice.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.

§ 42724. Promotion.

The appointing power may promote a Management Personnel Plan employee to a
position with greater compensation either within the grade level to which the employee’s
position is assigned or to a different grade level. A promotion may be made after the appointing
power has determined that the promotion is appropriate in light of its evaluation of the employee
and the needs of The California State University. A promotion shall be made to a position
which has been duly established by the Chancellor or designee, assigned by the Chancellor or
designee to the appropriate grade level, and made available by the Chancellor or designee for
use by the appointing power. Promotion actions will be in accordance with affirmative action
guidelines and objectives.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.

§ 42725, Reassignment.

The appointing power may assign a Management Personnel Plan employee to different
duties in the same position or may reassign a Management Personnel Plan employee to a
different position either within or outside of the grade level or the Plan when the appointing
power determines that such assignment or reassignment is in the best interests of The California
State University.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.



§ 42726. Holidays, Vacation, and Sick Leave.

(a) Holidays. A Management Personnel Plan employee shall be entitled to holidays as
provided in Section 42920 of this Subchapter 7.

(b) Vacation. A Management Personnel Plan employee shall accumulate vacation at a
rate of 2 days per qualifying pay period and may accumulate vacation in an amount not to
exceed 384 working hours for 10 or less years of qualifying service and 440 working hours for
more than 10 years of qualifying service as provided in Sections 42902 and 42909, respectively,
of this Subchapter 7. Any vacation which the appointing power allows to accumulate beyond
the maximum shall be taken in the first quarter of the next calendar year. Vacation shall be
taken as directed or authorized by the appointing power and shall be scheduled by mutual
agreement whenever possible.

(c) Sick Leave. A Management Personnel Plan employee shall accumulate 8 hours of
credit for sick leave with pay following completion of one month of continuous service.
Thereafter for each additional calendar month of service, one day of credit for sick leave with
pay shall be allowed. Sick leave may be accumulated without limit. Each Management
Personnel Plan employee may be required by the appointing power to provide proof satisfactory
to the appointing power of the necessity of taking sick leave.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.

§ 42727. Professional Development.

(a) Professional development, maintenance of currency in the field, and professional
improvement are normal requirements for retention and advancement in a position in the
Management Personnel Plan. Each Management Personnel Plan employee is responsible to
maintain currency in the field and to develop and improve management or supervisory skills
whether at California State University or personal expense.

(b) A Management Personnel Plan employee may participate in programs and activities
determined by the appointing power to develop, update or improve the employee’s management
or supervisory skills. The programs and activities may include professional leaves,
administrative exchanges, academic coursework and seminars. A Management Personnel Plan
employee may participate in a program or activity only after the employee’s participation has
been approved by the appointing power and only to the extent that funds are available for this
purpose.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.

§ 42728. Reconsideration.

The Chancellor or the President, as appropriate, may prescribe an informal means of
hearing complaints from Management Personnel Plan employees who serve in the Headquarters
Office or at a campus of The California State University. The informal procedures so prescribed
shall be the exclusive administrative remedy available to a Management Personnel Plan
employee to address the employee complaints or to seek reconsideration of any personnel
decision allegedly adverse to the interests of the employee. The procedures so prescribed shall
not apply to hearings on employee discipline under Section 89539 of the Education Code.

Note: Authority cited: Sections 89030 and 89500, Education Code. Reference cited: Section
89500, Education Code.



