CALIFORNIA STATE UNIVERSITY FOUNDATION

CHARITABLE GIFT ANNUITY PROGRAM

PROCEDURE UPON DEATH OF AN ANNUITANT

1. Campus CGA Coordinator should notify CSU Foundation’s Director of annuitant’s name and date of death.  A certified copy of the death certificate should be forwarded to the CSU Foundation.  Time is of the essence as the death of an annuitant changes the payee on the annuity payments or the payments should cease as the contract is fulfilled.

a. If the annuity is on two lives, future payments will be in the name of the survivor annuitant.  Other than the certified copy of the death certificate, no other information is required.  If a W-9 on the survivor has not been filed, payments may be delayed until a valid W-9 is received.

b. If the decedent is the sole annuitant or the survivor annuitant on a two life annuity contract, the CSU Foundation will proceed with the liquidation of the annuity.

2. The Foundation’s administrative fee will be calculated based on the value of the residuum as of the balance of the previous month.  Those funds will be transferred to the CSU Foundation’s Charitable Gift Annuity Project Fund for program administration and growth.

3. A check payable to the campus or campus foundation for the balance of the residuum will be prepared and mailed to the CGA Campus Coordinator for proper recording.  As a reminder, these funds should not be counted on the campus’ gift reports.  Charitable gift annuities are reported as deferred gifts on the Voluntary Support of Education survey when the original commitment is received.

4. If one exists, the CSU Foundation will issue a tax receipt to the estate of the annuitant for the unrecovered basis in the charitable gift annuity.  The Campus CGA Coordinator will be asked to provide the name and address of the Executor and a copy of the letter will be provided to the campus.

5. A 1099-R will be issued in January of the subsequent year for any payments received during the calendar year in which the death occurs.  If the death occurs before a payment is made, no 1099-R will be issued.

6. Any questions regarding this procedure should be directed the CSU Foundation’s Director at (562) 951-4768.

