Date

Service Provider

Address

City State, Zip

Dear Colleague,

California State University, Campus

Project Name

Agreement Number
Project Number

Extra Service Authorization #999

As an extra service to the agreement you are hereby authorized to provide the following services

Insert scope of work description

Include a description of required deliverables

This work shall be performed in accordance with the terms and conditions of the Project Architect/Engineer Agreement. Total payment for this work shall be a lump sum of $99,999 (ninety nine thousand nine hundred and ninety nine dollars). Payment shall be in arrears for work performed to the satisfaction of the Trustees.

Please reference Extra Service Authorization #999 when invoicing.

Sincerely,

Appropriate authorized signatory per management plan

____________________________________________________________, Date ____________

Extra Service Authorization No. XX Concurrence/Acceptance by ________________________

A signature of concurrence with this authorization is required.

cc:
CC’s to campus personnel as appropriate

Project File

