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I. Objectives
The objective is to provide interim guidance until this subject is covered in a new section of the State University Administrative Manual.
II. Procedure Summary
An escheat is the reversion of property to a governmental entity in the absence of legal claimants or heirs. Escheat property can include stale dated checks. The original funding source should be considered when establishing the pool of stale dated checks that will be part of the escheat process. Payments from student aid funds are intended for students in need. If a check originating from these funds is not cashed promptly, the presumption must be that the need no longer exists. The accounting office working in concert with the office originating the check, should cancel the check, returning the money to the funding source as appropriate, rather than proceeding with the escheat check process. 
The escheat process in Peoplesoft can be used to remove the remaining stale checks from the outstanding check list. The escheat template should be set up to record the automated entry to a campus liability account mapped to FIRMS Object code 250004 Other Current Liabilities. This Peoplesoft Accounts Payable process should always be used to record campus issued checks that have been escheated so that the software can assist the campus by keeping a permanent log of the escheated items on the Payments table. 
While the process uses a default account to record the accounting entry, the fund is always inherited from the original distribution. This means that the entries made by the software process will be spread across several trial balances. Manual journal entries are made by the campus to move the entries made by the Peoplesoft process to the campus Operating fund. 
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Per GASB standards, only the amounts that are expected to be paid out to claimants should be shown as a liability for financial statement reporting purposes. The offset for the adjustment is recorded in FIRMS Object code 580004 Escheat Revenue. Since there is no way to know exactly which payments will be claimed, this adjustment to the liability account will be an estimate made by the campus. Campus historical records should be used to establish a campus methodology for this adjustment. The campus methodology may account for individual checks in the campus liability or the total recorded in the liability account may be a simple percentage of the total escheat pool. The methodology may record items to the liability account based on the type of payment or the original funding source. The complexity and level of detail contained in methodology is controlled by the campus. Examples could include 30% of all payments escheated annually are recorded as a liability based on a review of five years of campus records of payee claims of escheated items or 30% of escheated payments from International Programs CSU fund 464 based on a review of five years of campus records of payee claims of escheated items. Support for the methodology established by the campus and for any adjustments made to the liability account should be provided to the campus GAAP coordinator for review during audit. 
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Payroll warrants are escheated by the State Controller’s Office and credited back to campus state funds. These amounts should be considered in the campus escheat process and methodology even though the campus does not control them. If a payee makes a claim for an escheated pay warrant, the campus should issue the check and submit a claim to the State Controller’s Office to reimburse the campus Wells Fargo bank account for the amount. Since the campus fund is likely not set up as a reimbursable fund, meaning the claim will not be issued automatically, check requests for escheated payroll warrants should be clearly marked so that the campus accounts payable personnel will enter the item as a Manual Override Claim (MOC) entry. 
The California State University assumes that all undelivered salary warrants stem from student fee collections. Salary warrants that remain undelivered for 90 calendar days must be deposited into the campus Wells Fargo bank account and considered in the campus escheat process and methodology. If a payee makes a claim for an undelivered salary warrant, the campus will issue a check from the campus Wells Fargo bank account.
III. Responsibilities 

Campus methodology for estimating the adjustment to the liability account, made no less than annually, must be established. Support for the campus methodology must be available for audit.
Campus personnel reconciling the bank accounts should provide the outstanding check list no less than quarterly to the appropriate accounts payable personnel for follow up on aged outstanding check list items. Once all attempts to contact the payee have been exhausted, the aged items should be cancelled or considered for escheatment based on original funding source. The Accounts Payable Payment Escheatment process should always be used to escheat campus issued checks. Once the Accounts Payable process is run, an entry to centralize the escheat liability must be entered into the ledger to complete the cycle.
The campus general accounting and accounts payable staff must establish a standard communication method for Manual Override Claims that may be necessary for claims of escheated payroll warrants.
IV. GAAP Impact

The campus methodology used to establish the escheat liability must be made available for review by the various audit teams visiting the campus. A file, or equivalent, of all support related to each year’s adjustment to the liability, either through payment to claimants or year end accrual, should be maintained by the campus GAAP coordinator.
V. References
Exective Order 1000
GASB 21 & 37
SAM Sections 8042 & 8580.5
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