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A. Purpose/Background:

This procedure is intended to provide buyers with guidance in the procurement of accessible E&IT goods and services as required by CSU Executive Order 926 – The CSU Board of Trustees Policy on Disability Support and Accommodations.    

B. Definitions:

E&IT – Electronic and Information Technology

Requestor – Person or department requesting the purchase of E&IT goods and/or services.

Accessibility requirements – requirements contained in California Government Code Sec. 11135

C. Applicability

All purchases of E&IT goods and services.

D. Procedure:

1. E&IT acquisitions below formal bidding thresholds - CSU Policy Manual For Contracting & Procurement sections 301 A and B, 401 A and B, 501 A, B, C, and D:

Requisitions submitted for E&IT purchases must include an approval, waiver or determination that accessibility requirements are not applicable by the {insert title of responsible campus personnel*} for the E&IT goods and services to be purchased. In the event that accessibility requirements are waived or are not applicable to the E&IT goods and services to be purchased, the requisition must include a written justification by the {insert title of responsible campus personnel*}.

Buyers shall only purchase E&IT goods and services that are in compliance with the E&IT accessibility requirements or where the requirements have been waived or deemed not applicable by the {insert title of responsible campus personnel*}. Purchase order/contract for E&IT goods and services subject to accessibility requirements and must include the following clause:

“Contractor warrants that it complies with California and federal disabilities laws and regulations.  Contractor hereby warrants that the products or services to be provided under this contract comply with the accessibility requirements of section 508 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794d), and its implementing regulations set forth at Title 36, Code of Federal Regulations, Part 1194.  Contractor agrees to promptly respond to and resolve any complaint regarding accessibility of its products or services.  Contractor further agrees to indemnify and hold harmless the CSU from any claims arising out of its failure to comply with the aforesaid requirements.  Failure to comply with these requirements shall constitute a material breach and be grounds for termination of this Contract.”

2. Acquisitions governed by formal bidding requirements -CSU Policy Manual For Contracting & Procurement sections 302, 402, and 502:

The campus {insert title of responsible campus personnel*} must be a member of all project teams responsible for the purchase of E&IT products and services.

Specifications for E&IT products and services shall include all applicable accessibility requirements. Any exceptions to accessibility requirements must include a written justification by the {insert title of responsible campus personnel*}.

Criteria used for the evaluation of proposals that are subject to accessibility requirements must include factors for the evaluation of these requirements.

Buyers shall include the following clause in all E&IT contracts subject to accessibility requirements:

“Contractor warrants that it complies with California and federal disabilities laws and regulations.  Contractor hereby warrants that the products or services to be provided under this contract comply with the accessibility requirements of section 508 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794d), and its implementing regulations set forth at Title 36, Code of Federal Regulations, Part 1194.  Contractor agrees to promptly respond to and resolve any complaint regarding accessibility of its products or services.  Contractor further agrees to indemnify and hold harmless the CSU from any claims arising out of its failure to comply with the aforesaid requirements.  Failure to comply with these requirements shall constitute a material breach and be grounds for termination of this”

E. Responsibilities:

1. Buyer:  

· Review requisition and associated documents for compliance with policies and procedures.

· Include required terms and conditions in purchase orders/contracts.

· Include proper instructions in solicitation documents to identify accessibility and documentations requirements to bidders.

2. Requestor:

· Coordinate with {insert title of responsible campus personnel*} to ensure that accessibility requirements are included in the specifications
3. {insert title of responsible campus personnel*}:

· Review and Approve all E&IT purchases for compliance with accessibility requirements
· Provide written justification for all exceptions and waivers to accessibility requirements
· Develop evaluation criteria for accessibility requirements.
· Perform evaluation of proposals for compliance with accessibility requirements against evaluation criteria.
* “Title of responsible campus personnel”- to be determined by campus. For example: ADA/Section 508 Compliance Officer.
F. Forms & Appendices: 

Requisition Form

G. Authority & References:

California Government Code Sec. 11135 

CSU Executive Order 926

Section 508 of the Rehabilitation Act of 1973

California Senate Bill 105, Stats.2002, c. 1002 

California Senate Bill 302, Stats.2003, c. 783
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